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	Minutes of the Council Meeting  Held On Wednesday 29 July 2026 at 6.00 pm at The Parish Office, 2 Knowle Park Lane, Fair Oak
	PRESENT:
	ABSENT: Cllr Chivuchi & Cllr Scott
	1. APOLOGIES
	2. DECLARATIONS OF INTEREST
	3. MINUTES OF MEETING
	RESOLVED:

	4. PUBLIC PARTICIPATION
	5. OHH SCHOOL UPDATE
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	RESOLVED:

	13. HERITAGE PLAQUE POLICY
	RESOLVED:

	14. WORK PROGRAMME
	RESOLVED:

	15. EXCLUSION OF THE PUBLIC AND THE PRESS
	RESOLVED:

	16. SKATEPARK REFURBISHMENT
	RESOLVED:

	17. STAFF UPDATE
	RESOLVED:
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	FC -  Finance Report.pdf (p.1)
	FULL COUNCIL – 14 SEPTEMBER 2026
	MONTHLY FINANCIAL REPORT
	1 RECOMMENDATIONS
	1.1 That the Council notes the contents of the report and approves the BACS payments as set out in Appendix 1.

	2 FINANCE POSITION
	2.1 The total cash held across all bank accounts as of 31st August is £501,810

	3 TRANSACTIONS
	3.1 The total receipts credited to the Council’s Current Account during August amounted to £97,110. This This total includes two transfers from the Premier Account of £40,000 and £50,000, respectively. A further £3,000 was received from Eastleigh Boro...
	3.2 The total payments made from the Council’s Current Account during August amounted to £105,131 (see attached for a full breakdown). This includes a payment of £34,871 to Eibe for play equipment at Upper Barne Copse, £3,144 to Paul Freeman for tree ...
	3.3 The total BACS invoice payments outstanding is £96,452

	4 FINANCIAL IMPLICATIONS
	4.1 The Council must keep a regular review of the progress against all budget headings to ensure unnecessary overspending.  The Council reviews its spending monthly via a report from the Responsible Finance Officer and undertakes detailed quarterly fi...

	5 CLIMATE/CRIME & DISORDER IMPLICATIONS
	5.1 None directly arising from this report.

	6 EQUALITY & DIVERSITY IMPLICATIONS
	6.1 None directly arising from this report.

	7 CONCLUSION
	7.1 As per the financial position reported, Council members should note the contents of the report and agree the BACs payments for signing as per the bank mandate.

	8 FOR FURTHER INFORMATION CONTACT:

	FC - Cash and investment.pdf (p.2)
	FC - Cashbook.pdf (p.3-7)
	FC - invoices due.pdf (p.8-9)

	3. Conclusion of Audit Pack.pdf (p.23-28)
	Completion of Audit final report.pdf (p.1-2)
	1. RECOMMENDATIONS
	1.1 That the Council note the comments made by the External Auditors in their completion of the final accounts, attached at Appendix 1, for the year end March 2026.
	1.2 That the Council note the inspection of audit dates of 3rd June – 14th July 2026.

	2. BACKGROUND
	2.1 The Parish Council approved the final audit for submission to the external auditors at its meeting on 19th May 2026.

	3. EXTERNAL AUDITOR COMMENTS
	3.1 The Auditors confirmed that the AGAR was in accordance with Proper Practices and that relevant legislation and regulatory requirements had been met.
	3.2 The auditors noted that in line with best practice, when the appointment of the internal auditor is minuted each year, the Council also records that the independence of the internal auditor has also been considered.

	4. NEXT STEPS
	4.1 In accordance with the Accounts and Audit Regulations 2015 (SI 2015/234) and the SAPPP Practitioners’ Guide 2026/27, the Council is required to undertake the statutory actions arising from the conclusion of the external audit.
	4.2 The Council must:

	5. FINANCIAL & ENVIRONMENT IMPLICATIONS
	5.1 None directly arising from this report.

	6. CRIME & DISORDER IMPLICATIONS
	6.1 None directly arising from this report.

	7. EQUALITY & DIVERSITY IMPLICATIONS
	7.1 None directly arising from this report.

	8. CONCLUSION
	8.1 The Council has prepared a “Notice Of Conclusion of Audit” which details the rights of inspection and published this along with the certified AGAR on the website, in accordance with statutory requirements.

	9. FOR FURTHER INFORMATION CONTACT:

	Appendix 1 Fair Oak and Horton Heath Parish Council - AGAR form 3 - FINAL_redacted.pdf (p.3-5)
	Appendix 2 Notice of Conclusion Template 2026.pdf (p.6)

	4. FC 260914 EMPLOYEE HANDBOOK AMENDMENT REPORT PACK.pdf (p.29-72)
	EMPLOYEE HANDBOOK AMENDMENTS REPORT.pdf (p.1-44)
	Employee HandBook Review Report.pdf (p.1-2)
	FAI147- Employee Handbook (3).pdf (p.3-44)
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	DATA COMPLAINTS POLICY REPORT.pdf (p.1-4)
	1 INTRODUCTION
	2 ROLES AND RESPONSIBILITIES
	3 TYPES OF COMPLAINT
	4 HOW TO MAKE A DATA PROTECTION COMPLAINT TO US
	5 COMPLAINTS MADE ON SOCIAL MEDIA
	6 COMPLAINTS FROM CHILDREN
	7 RESPONDING TO YOUR COMPLAINT
	8 COMPLAINTS ABOUT DATA PROCESSORS
	9 TRAINING
	10 RECORD KEEPING
	11 COMPLAINTS TO THE INFORMATION COMMISSIONER’S OFFICE (ICO)
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	1 INTRODUCTION
	2 ROLES AND RESPONSIBILITIES
	3 TYPES OF COMPLAINT
	4 HOW TO MAKE A DATA PROTECTION COMPLAINT TO US
	5 COMPLAINTS MADE ON SOCIAL MEDIA
	6 COMPLAINTS FROM CHILDREN
	7 RESPONDING TO YOUR COMPLAINT
	8 COMPLAINTS ABOUT DATA PROCESSORS
	9 TRAINING
	10 RECORD KEEPING
	11 COMPLAINTS TO THE INFORMATION COMMISSIONER’S OFFICE (ICO)
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	FULL COUNCIL 14 SEPTEMBER 2026
	ARTIFICIAL INTELLIGENCE (AI) USE POLICY
	1 PURPOSE OF REPORT
	1.1 To seek Council approval to adopt an Artificial Intelligence (AI) Use Policy as an addendum to the Information Technology Policy agreed earlier in the year.

	2 RECOMMENDATIONS
	2.1 That Council adopts the Artificial Intelligence (AI) Use Policy as an addendum to the Information Technology Policy.
	2.2 That the Deputy Executive Officer is authorised to make minor operational amendments to the addendum, where required, to reflect changes in legislation, guidance, Microsoft 365 functionality or Council working practices.
	2.3 That the addendum is reviewed alongside the Information Technology Policy, or sooner if there are significant changes to AI use, data protection requirements or cyber security risks.

	3 BACKGROUND
	3.1 The Council has already agreed an Information Technology Policy. Since that policy was adopted, the practical use of AI tools has developed further, particularly through Microsoft 365 Copilot. A short AI addendum is therefore recommended to set cl...
	3.2 The addendum is not intended to duplicate the IT Policy. Its purpose is to confirm how AI may be used, what must not be entered into AI systems, and the need for officer oversight before AI-assisted content is used or published.

	4 GOVERNANCE AND AUDIT
	4.1 The adoption of an AI Use Policy supports good governance and helps demonstrate that the Council has considered the risks linked to new and emerging technology. This is relevant to the Council’s wider internal control framework, including the new ...
	4.2 Having an agreed addendum provides a clear audit trail and shows that the Council has put proportionate safeguards in place for AI use, including data protection, security, accountability and human review.

	5 OPERATIONAL USE
	5.1 The Council currently uses Copilot within the Microsoft 365 environment. This keeps AI use within the Council’s existing Microsoft platform and supports the application of the Council’s existing security and data protection arrangements.
	5.2 An upgraded Copilot licence is also being used to support planning application work and the volume of research required for reports. This is a practical administrative tool, but outputs still need to be checked by officers before they are relied on.

	6 FINANCIAL IMPLICATIONS
	6.1 Copilot forms part of the Council’s Microsoft 365 provision, which is supplied and managed by the Council’s IT provider, Hosted, and falls within the existing contracted amount.
	6.2 The Council currently has one upgraded Copilot licence, which is used to support planning application work and the significant level of research required for report writing. This is intended to improve officer efficiency and make better use of off...

	7 ENVIRONMENTAL IMPLICATIONS
	7.1 AI services use cloud-based processing and therefore have an environmental impact. The proposed addendum supports responsible use by making clear that AI should only be used where there is a genuine business need and where it adds value to Council...
	7.2 This approach sits alongside the Council’s wider sustainability work and encourages proportionate, purposeful use rather than unnecessary AI activity.

	8 CONCLUSION
	8.1 The proposed AI Use Policy addendum provides a proportionate way to manage the Council’s use of AI within the existing IT Policy framework. It supports good governance, strengthens the Council’s audit trail for Assertion 10, and gives officers cle...


	FC 260914 Ai Policy.pdf (p.3-5)
	1. OUR APPROACH
	2. HOW WE USE AI
	3. DATA PROTECTION AND INFORMATION SECURITY
	4. HUMAN OVERSIGHT AND ACCOUNTABILITY
	5. TRANSPARENCY AND RESPONSIBLE USE
	6. ENVIRONMENTAL CONSIDERATIONS
	7. REVIEW
	8. OFFICIAL GUIDANCE USED FOR REVIEW
	9. TRANSPARENCY NOTICE


	8. FC 260914 Accessiblity Statement Report Pack.pdf (p.99-107)
	FC 260914 Accessibility Statement Report.pdf (p.1-2)
	Appendix 1 Accessibility Statement 2026 Highlighted Changes.pdf (p.3-9)

	9. FC 260914 Privacy Statment Review Pack.pdf (p.108-115)
	Full_Council_14_September_2026_Privacy_Statement_Review.pdf (p.1-2)
	1 RECOMMENDATIONS
	1.1 That Council approves the Fair Oak & Horton Heath Parish Council Privacy Statement 2026.
	1.2 That Council authorises publication of the approved Privacy Statement on the Council website and in accessible alternative formats on request.
	1.3 That Council notes the Privacy Statement will be reviewed annually, or sooner if there are relevant changes to legislation, guidance, Council services, data processing or website functionality.

	2 BACKGROUND
	2.1  The Privacy Statement explains how the Council handles personal information when delivering its services and functions. It confirms the Council is the Data Controller, identifies responsibility for protection compliance, and summarises what infor...
	2.2 The Statement also covers retention, security, individual rights, cookies, website forms, newsletters, complaints and the Council’s use of technology, including AI-assisted tools. It confirms that the Council remains responsible for its decisions ...

	3 FINANCIAL IMPLICATIONS
	3.1 No direct financial implications arise from approving the Privacy Statement. Publication and routine review will be managed through existing Council resources.
	3.2 Any future cost arising from changes to systems, processor arrangements, accessibility provision or specialist advice would be considered through the Council’s normal budget and approval processes.

	4 DIVERSITY AND INCLUSION IMPLICATIONS
	4.1 The Privacy Statement can be provided in accessible Word, accessible PDF, large print or plain text. Council newsletters can also be provided in a text-only version.
	4.2 Clear privacy information and the availability of alternative formats support inclusive access to information about how the Council processes personal data and how individuals may exercise their rights.

	5 CLIMATE/ENVIRONMENT IMPLICATIONS
	5.1 No direct climate or environmental implications arise from this report.
	5.2 Online publication and the availability of electronic accessible formats may reduce the need for routine printed copies, while printed or large-print versions remain available where required.

	6 CONCLUSION
	6.1 Approval and publication of the Privacy Statement will support transparency by giving residents, service users, councillors, staff and other stakeholders clear, up-to-date information about how the Council handles personal information.
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