
SUMMONS 

9 December 2025 

Dear Member 

You are hereby summoned to attend a meeting of the FULL COUNCIL held on Monday 15 
December at 6.00 pm, at the Parish Office, 2 Knowle Park Lane, Fair Oak. 

Andy Lowe 
Andy Lowe, Executive Officer 

PUBLIC INFORMATION: Members of the public are welcome to attend this meeting. The 
seating capacity of our Conference Room for members of the public is limited under fire 
regulations to 22. 

PUBLIC PARTICIPATION: Members of the public may speak in accordance with the 
Council's public participation scheme: (a) on items under the Council’s remit which are not on 
the public agenda; and/or (b) on individual items on the public agenda, when the Chairman 
calls that item. Speeches may not exceed three minutes.  

Anyone wishing to attend the meeting or speak in accordance with the Council’s public 
participation scheme, should contact the Deputy Executive Officer by emailing 
deputyclerk@fairoak-pc.gov.uk  no later than 12.00 noon on Friday, 12 December  2025. 

AGENDA 

APOLOGIES 

1. DECLARATIONS OF INTEREST

To receive declarations of interest and dispensation requests.

2. MINUTES OF MEETING (PAPER A, PAGES 3-12)

a) To approve the minutes of the Council meeting held on 18 November 2025 as a
correct record and;

b) To approve the minutes of the Finance Committee meeting and recommendations
therein, of the meeting held on 7 December 2025; and

c) To note the delegated planning decisions w.e  14 November 2025.

3. PUBLIC PARTICIPATION

To receive any public participation in accordance with the Council’s public participation
scheme.
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4. CHAIRMAN’S ANNOUNCEMENTS

5. EXECUTIVE OFFICER’S UPDATE

6. FINANCE REPORT (REPORT B, PAGES 13-21)

To consider the report of the Finance Officer and approve the BACS payments.

7. INTERNAL AUDIT REPORT & RECOMMENDATIONS (REPORT C, PAGES 22-24

)To consider the interim report of the internal auditor and agree relevant actions.

8. CEMETERY PATH UPDATE (REPORT D, PAGES 25-26)

To approve specification of the cemetery path

9. PLANNING APPLICATION RM/25/100430

To agree a response to the planning application:
Address: One Horton Heath - Quobleigh Breach, Horton Heath, Fair Oak, Eastleigh
Description: Submission of Reserved Matters relating to Layout, Scale, Appearance, and
Landscaping pursuant to Condition 4 (Reserved Matters Submission) of Outline Planning
Permission O/20/89498 for the erection of 269 dwellings within Phase 6 (Quobleigh Breach),
with associated public open space, landscaping, and cycle and vehicular parking, to include
details relevant to the following Outline Planning Permission conditions

10. MEETING DATES 2026-2027 (REPORT E, PAGE 27)

To agree meeting dates for 26/27.

11. BURIAL AND EROB CONCESSION REQUEST (PAPER F, 28-30)

To receive a cost of internment and Exclusive Rights of Burial Concession request.

12. WORK PROGRAMME (REPORT G, PAGES 31-32)

To note the work programme and make any amendments as necessary.

To: Councillors  
S Anderson 

P Barrett 

C Bird  

S Broomfield 

W Chivuchi 

N Couldrey (Vice-Chair) 

H Douglas (Chair) 

K Forfar 

T Higby 

M Marsh 

G Meech 

D Scott 

M Smith 

G Stupple 

B Tennent  

Officers: 

J Cahill (Finance Officer) 

M Leadbitter-Allen (Dep 
Exec Officer) 

Andy Lowe (Exec Officer) 
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Minutes of the Council Meeting 
held on Tuesday 18 November 2025 at 6.00 pm 

at the Parish Office, 2 Knowle Park Lane, Fair Oak 

PRESENT: 

Cllrs Anderson, Barrett, Bird, Broomfield, Chivuchi, Couldrey, Douglas (Chair), Forfar, Higby, 
Scott, Smith, Tennent 

Officers: Andy Lowe, Exec Officer, Michelle Leadbitter-Allen, Dep Exec Officer, Jo Cahill, 
Finance Officer 

APOLOGIES 

Cllrs Marsh, Meech & Stupple. 

73. DECLARATIONS OF INTEREST

Cllr Helen Douglas declared an interest Item

74. MINUTES OF MEETING (PAPER A)

a) That the minutes of the Council meeting held on 20 October 2025 be signed by
the Chair as a correct record;

b) That the delegated planning decisions of w/e 24 October 2025 be noted.

75. PUBLIC PARTICIPATION

No members of the public were present.

76. CHAIRMAN’S ANNOUNCEMENT

The Chair thanked all staff for their contribution to another well‑organised and successful
Remembrance Day Event. Special mention was made of the Operations Team, who had
worked hard to ensure that the memorial and its surrounds were presented in a fitting and
respectful way. The Chair also thanked the Councillors for their continued support of this
event.

77. EXECUTIVE OFFICER’S UPDATE

The Executive Officer had given a brief update as follows:

A
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a) The Executive Officer reported a recent meeting with Ben Rule, Head of Wyvern 
College, where it had been agreed that collaborative work would continue on common 
issues. 

b) The Executive Officer and Acting Operations Manager completed a tour of the 
proposed asset transfer areas. The Parish Council was now in possession of a map 
containing locations of all proposed assets to be transferred.  The Executive Officer 
would continue to progress the transfer process and land registration with the Council’s 
solicitors. It was noted that no transfers were expected until 2026-2027 Financial Year, 
and that precept planning already included sums to assume this additional grounds 
responsibility from April 2026. 

c) The highlight of the month had been the excellent Remembrance Day Service held on 
Sunday, 9 November 2025. The event was well attended by the community. The 
Executive Officer had thanked the Councillors for their support and had recognised the 
work of the Council staff in preparing and delivering such a successful occasion. 

78. FINANCE REPORT – (REPORT B) 

The Council considered the report of the Finance officer, which   

RESOLVED 

• That the contents of the report be noted; and that;-  

• All current staff members and any future employees would be eligible to participate in 
the Local Government Pension Scheme. 

79. PLANNING APPLICATION V/25/100369 

Members reviewed the draft response to Eastleigh Borough Council regarding the scoping 
request for planning application V/25/100369. The proposed development of up to 3,400 
homes was noted as a major urban extension with significant environmental and infrastructure 
implications. 

RESOLVED 

That the Parish Council submit the formal response as drafted and amended, recommending 
that a full Environmental Impact Assessment (EIA) be required. 

 “Fair Oak and Horton Heath Parish Council 
Formal Response to Scoping Request – Planning Application V/25/100369 

To: Eastleigh Borough Council Planning Department 
Date: 19 November 2025 

Dear Planning Officer, 

Fair Oak and Horton Heath Parish Council has reviewed the scoping request for planning 
application V/25/100369 and wishes to formally respond with the following position: 

Recommendation for Full Environmental Impact Assessment (EIA) 
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The proposed development of up to 3,400 homes represents a major urban extension with 
wide-ranging environmental implications, including significant land take, changes to 
landscape character, and potential cumulative effects with other strategic sites. The Parish 
Council strongly recommends that a full Environmental Impact Assessment be required for 
this proposal proportionate to the size and complexity of the scheme and aligned with 
national and local policy objectives, and must consider the following: 

• Environmental Sensitivity 

The site is located in an ecologically sensitive area, adjacent to Ancient and Semi-
Natural Woodland and SINCs, and in proximity to the South Downs National Park. It is 
also hydrologically linked to the River Itchen SAC, a designated European site. The 
EIA must therefore consider potential impacts on these assets and ensure that 
drainage and water management are integrated from the outset of master planning to 
avoid adverse effects on habitats and species. 

• Agricultural Land and Soil Quality 

The surrounding landscape near Fair Oak and Lower Upham is highly sensitive due to 
its rural character, open agricultural fields, and long-distance views that define the 
area’s visual quality. Development here risks significant change to the existing 
countryside setting, impacting local landscape character and visual amenity. The EIA 
should include a Landscape and Visual Impact Assessment to address these potential 
effects and ensure compliance with Local Plan policies on landscape protection 

• Cumulative Infrastructure Pressure 

The proposal must be considered alongside other significant developments (e.g., 
Boorley Park, Pembers Hill, One Horton Heath), which collectively strain local 
infrastructure including healthcare, education, utilities, and emergency services. 

•  Transport and Access 

 While the current proposal omits the link road (Policy S6) in line with the 
Inspectorate’s recommendation, this raises new concerns about traffic and 
infrastructure sustainability. The proposed development will have significant 
implications for transport and access, placing pressure on Mortimers Lane, Winchester 
Road (B2177), and the A335 corridor, with a high risk of congestion at key junctions 
and routes into Eastleigh, Bishopstoke, and Horton Heath. Strategic routes to the M3 
and M27 may also be affected, as these already operate near capacity. The EIA must 
include a comprehensive Transport Assessment and a clear mitigation strategy 
prioritising sustainable transport in line with NPPF requirements. 

• Planning History 

The EIA should explicitly address the environmental and sustainability concerns 
identified in the Planning Inspectorate’s previous refusal of a Strategic Growth Option 
in this area (2020), including robust assessments of ecological impact, flood risk, 
landscape sensitivity, and transport sustainability. 

• Water Resources and River Itchen 
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The Environmental Impact Assessment must specifically addresses potential impacts 
on local water resources, particularly the River Itchen, a primary source of drinking 
water and a designated chalk stream of high ecological value. 

The cumulative effects of a development of this scale must be rigorously assessed in 
accordance with Schedule 4 of the EIA Regulations 2017, including risks to river 
flow, groundwater levels, and water supply infrastructure. The EIA should include: 

o Hydrological modelling under normal and low-flow scenarios 

o Consideration of climate change impacts 

o Evaluation of ecological consequences for sensitive habitats and species 

o Mitigation measures such as water efficiency strategies, ecological flow 
thresholds, and adaptive monitoring should be embedded within the 
Environmental Management Plan (EMP) and Construction Environmental 
Management Plan (CEMP). These steps align with the Government’s EIA 
Scoping Handbook and best practice guidance from IEMA and UNECE, 
ensuring sustainable development that safeguards community needs and 
environmental integrity. 

• Flood and Water Management 
The Parish Council agrees with the comments provided by the Flood and Water 
Management team. We support the requirement for a comprehensive Flood Risk 
Assessment and detailed drainage strategy. 

Reference to Previous Response 

This position is consistent with the Parish Council’s original response to planning application 
V/25/99987 submitted in September 2025, which raised similar concerns regarding 
environmental impact, infrastructure capacity, and transport sustainability. 

We request that Eastleigh Borough Council ensures these issues are fully addressed in the 
scope of the Environmental Statement and that Fair Oak and Horton Heath Parish Council is 
kept informed throughout the EIA and planning process.” 

Action: Deputy Exec Officer 

80. YOUTH OPTIONS UPDATE (REPORT C) 

The Council considered the Youth Options Update Report and noted the late request from the 
local authority for the preparation of a business plan.  

RESOLVED: 

That  

• The report be noted and; 

• That a joint Play and Youth Provision Task and Finish Group be established by 
renaming the existing POISCIPA Task and Finish Group, with the current 
membership retained and expanded to include Councillor Stupple and the 
Executive Officer, Andy Lowe.  
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• That, in accordance with Section 101 of the Local Government Act 1972,
delegated authority be granted to the Executive Officer, in consultation with the
Chair of the Council, to prepare the requested business plan.

Action: Exec Officer 

OHH PUBLIC ART CONSULTATION 

The Council considered a response to the OHH Public Art Consultation and; 

RESOLVED: 

That the following response be submitted; 

“FAIR OAK AND HORTON HEATH PARISH COUNCIL RESPONSE TO THE ONE HORTON 
HEATH VISION FOR PUBLIC ART CONSULTATION -NOVEMBER 2025 

GENERAL SUPPORT AND ALIGNMENT 

Fair Oak and Horton Heath Parish Council welcomes the opportunity to comment on the draft 

Vision for Public Art at One Horton Heath. We commend the ambition, depth, and community 

focus of the Vision and appreciate the collaborative approach taken by Eastleigh Borough 

Council and the Public Art Steering Group. 

The Parish Council supports the overarching aims of the Vision, particularly its alignment with 

the Borough’s Public Art Strategy (2023–2028), the emphasis on sustainability, innovation, 

and community connectivity, and the intention to deliver a nationally significant programme of 

public art. We are pleased to see the Vision reflect the values and aspirations of our 

community, as evidenced in the public survey and engagement activities. 

We would also welcome the integration of the Vision with the Parish’s own strategic priorities, 

including our recently adopted Play Provision Strategy (October 2025), which shares similar 

principles of inclusivity, accessibility, nature connection, and community co-creation. 

RECOMMENDATIONS FOR PARTNERS 

We recommend the following local partners and groups be considered for involvement in the 

delivery of public art projects: 

Youth and Education: Wyvern College, Fair Oak Junior School of whose many students 

have engaged in recent consultations and are keen to participate in creative projects. 

Community Groups: Fair Oak Art & Craft Society, Knit & Natter at Fair Oak Library, the 

Women’s Institute, Age Concern, and the Ramblers. 

Creative Practitioners: Local artists and makers, including those with links to local heritage 

and artwork completed at the SANG. 
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Environmental Partners: Tree & Bee Project volunteers, and local other local biodiversity 

groups as well as Fair Oak and Horton Heath Parish Council who has it’s own volunteers 

performing biodiversity work around the parish, to ensure that nature and ‘natural art’ are 

included. 

Accessibility Advocates: Disability groups and carers’ networks to ensure inclusive design 

and engagement. 

AREAS OF CONCERN 

While the Vision is comprehensive, we highlight the following considerations: 

Maintenance Responsibilities: As some artworks may be transferred to Parish Council 

ownership, early and ongoing consultation with Parish staff is essential to ensure that 

materials, durability, and maintenance requirements are appropriate and sustainable.  All 

maintenance must be affordable and easy to manage by the parish council’s Operation Team.  

Appropriate consideration should be given to materials that last such as ‘brass’.  When 

considering maintenance, consider not only piece of art itself but the surrounds as artwork can 

be difficult to mow around for example, consider the possibilities of damage to the artwork by 

strimmers and mowers. 

The Importance of Community Buy-In 

Public art thrives when it reflects the identity and values of the people who live alongside it. 

While the Vision for this project is ambitious, it must remain grounded in local heritage, 

biodiversity, and the lived experiences of residents. Artworks that feel imposed or 

disconnected from the community risk alienation and even vandalism. 

Experience shows that community-led approaches are the most effective way to ensure public 

art is respected and protected. When people feel a sense of ownership, they become its 

guardians. This principle is evident in places like Bristol, where residents actively protect 

Banksy murals, and Hebden Bridge, where collaborative street art projects have become 

cherished landmarks. Similarly, the Preston Wall Art Trail and Durham’s Lumiere Festival 

demonstrate how involving local voices in design and storytelling fosters pride and 

stewardship. 

Physical deterrents such as anti-graffiti coatings or “target-hardening” measures (lighting, 

gates, fences) can offer some protection, but these often conflict with the core purpose of 

public art—accessibility. Instead, prevention through engagement is key. Co-design 

workshops allow residents to contribute ideas and influence the creative process, ensuring the 

artwork reflects local narratives. Involving schools and youth groups not only educates the 

next generation about cultural and environmental heritage but also creates a sense of pride 
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and responsibility among young people. Awareness campaigns that explain the local 

significance of the artwork, combined with these participatory approaches, can transform art 

into a shared asset. 

Communities that value their art will protect it, often more effectively than any barrier. In short, 

achieving community buy-in is not just desirable; it is essential. It ensures that public art 

becomes a source of pride, celebrated and safeguarded by those who encounter it every day. 

Youth Engagement: The Vision rightly identifies the challenge of engaging teenagers. We 

support the idea of youth-led projects and recommend building on the Youth Council model 

proposed in the Play Strategy to co-design and co-deliver relevant commissions. 

SUGGESTIONS FOR ENHANCEMENT 

Integration with Play Strategy: Fair Oak and Horton Heath Parish Council’s Play Provision 

Strategy identifies opportunities for playable art, nature-based play, and inclusive design. To 

maximise impact, the OHH public art project should cross-reference both strategies to ensure 

synergy, particularly in informal play areas and community hubs. 

Building on the Youth Council model, we recommend a co-design and co-delivery approach 

that actively involves young people and the wider community. Co-design could include 

creative workshops, school-based projects, and heritage storytelling sessions to embed local 

identity and biodiversity themes. Co-delivery might involve youth participation in installation, 

interpretation, and awareness campaigns, linking these activities to skills development and 

volunteering pathways. This approach not only aligns with the Play Strategy’s emphasis on 

creativity and inclusivity but also fosters ownership, pride, and long-term stewardship of public 

art. 

Wayfinding and Interpretation: The proposed wayfinding scheme should incorporate local 

stories, biodiversity education, and accessible design. QR codes, tactile elements, and 

multilingual signage could enhance inclusivity. 

Celebrating Local Heritage: Artworks could reflect the area’s agricultural and ecological 

history, including references to strawberry farming, woodland heritage, and the significance of 

sites like Chalcroft and Fir Tree Farms. 

Sustainability: Sustainability should be considered throughout the OHH public art project to 

reflect the Parish Council’s commitment to environmental responsibility. This can be achieved 

through practical, low-impact choices that complement the design and purpose of the artwork. 

Key Opportunities: 
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• Material Choices: Use durable, responsibly sourced or recycled materials where

possible to reduce environmental impact and maintenance needs.

• Nature-Inspired Design: Incorporate themes that celebrate local biodiversity and

green spaces, aligning with the Play Strategy’s focus on nature-based play.

• Energy Efficiency: Where lighting or interactive features are included, consider low-

energy or solar-powered options.

• Community Awareness: Include simple interpretation panels or QR codes to share

sustainability messages and encourage care for the artwork.

These measures will help ensure the artwork is not only visually appealing but also 

environmentally conscious and aligned with wider parish priorities. 

FINAL COMMENTS 

The Parish Council is enthusiastic about the potential of the Public Art Vision to foster pride, 

identity, and connection in our growing community. We look forward to continued collaboration 

and request that the Parish be involved in the development of artist briefs, selection panels, 

and community engagement activities.” 

Action: Deputy Exec Officer 

81. REINSTATEMENT OF FOOTBALL PITCH AT LAPSTONE PLAYINGS FIELD

The Executive Officer reminded the members that a football pitch was lost during the
establishment of the second cricket wicket at Lapstone Playing Fields. Eastleigh Borough
Council has offered to fund the reinstatement of an 11x11 football pitch, including the
necessary drainage works, using the remaining project funds.

RESOLVED :

That the 11x11 Football Pitch be reinstated for use by Wyvern College during the football
season.

82. WORK PROGRAMME (REPORT D)

RESOLVED :

That the Work Programme be noted and that the following items be moved from unallocated
into the work programme proper:

• Heritage Plaque Policy

• Development of New Cemetery
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Action: Deputy Exec Officer 

Signed ...................................................................... Chair. 

Dated: ………………………………. 

This was all the business, and the meeting closed at 7:11 pm. 
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PLANNING APPLICATIONS W/E 14 NOVEMBER 2025 

Please send all comments to me by 20 November 2025 

Please refer to the Material Considerations when making any comment. 

Further information is also available on the Eastleigh Borough Council’s web site www.eastleigh.gov.uk 

Application No: H/25/100316 
Address: 106 Stoke Heights, Fair Oak, Eastleigh, So50 8aj 
Description: Conversion Of Garage And Single Storey Extension To Dwelling 

Comments: No objection as the precedent is well set with most of the bungalows along this road. 

Planning Specialist Contact Details 
Email: alexandra.stone@eastleigh.gov.uk 
25/11/2025 

Application No: H/25/100288 
Address: NEWARK, BOTLEY ROAD, HORTON HEATH, EASTLEIGH, SO50 7DT 
Description: Alterations and extension to roof to create first floor accommodation and construction 
of detached double garage 

Comments: No objection as parking is being retained 

Planning Specialist Contact Details 
Email: gina.aftanas@eastleigh.gov.uk 

25/11/2025 

Application No: T/25/100326 
Address: 1 COTSALLS, FAIR OAK, EASTLEIGH, SO50 7HP 
Description: 1no. Deodar (T001) - Selectively reduce laterals on lowest branch to W by 3-4m 
focusing on reduction of end weight. No greater than 75mm prune wound diameter. Reason: 
degradation of underside of midpoint of branch. 
2no. Lime (T002 & T005) – Repeat pollard at or above previous pollard points. To be repeated every 
six years (rolling consent). 
1no. Lime (T003) – Repeat pollard at or above previous pollard points. To be repeated every six 
years (rolling consent). 
1no. Horse chestnut (T004) - Prune to give 1m clearance to utility wires. 

Comments: No objection 

Planning Specialist Contact Details 
Email: trees@eastleigh.gov.uk 

25/11/2025 
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FULL COUNCIL – 15 DECEMBER 2025 

MONTHLY FINANCIAL REPORT 

1. RECOMMENDATIONS

1.1 That the Council notes the contents of the report and approves the BACS 
payments as set out in Appendix 1.  

2. FINANCE POSITION

2.1 The total cash held across all bank accounts as of 30th November is £567,776 

3. TRANSACTIONS

3.1. The total receipts for November in the Council’s Current Account totalled £7,459. 

3.2. The total Current Account payments for November amounted to £66,105. Notable 
disbursements included £2,218 for contract cleaning, and £4,922 for the final invoice 
for the play strategy.   

3.3. The total BACS invoice payments outstanding is £4,543 

4. FINANCIAL IMPLICATIONS

5.1. The Council must keep a regular review of the progress against all budget headings 
to ensure unnecessary overspending.  The Council reviews its spending monthly via 
a report from the Responsible Finance Officer and undertakes detailed quarterly 
financial monitoring reports to the Finance Committee to scrutinise.  

5. CLIMATE/CRIME & DISORDER IMPLICATIONS

6.1. None directly arising from this report. 

6. EQUALITY & DIVERSITY IMPLICATIONS

7.1. None directly arising from this report. 

7. CONCLUSION

8.1. As per the financial position reported, Council members should note the contents of 
the report and agree the BACs payments for signing as per the bank mandate.  

FOR FURTHER INFORMATION CONTACT: 

Name: Jo Cahill, Responsible Finance Officer 

Email: finance@fairoak.gov.uk 

B
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Fair Oak & Horton Heath Parish Council

Bank ­ Cash and Investment Reconciliation as at 30 November 2025

Confirmed Bank & Investment Balances

Bank Statement Balances

Current Account28/11/2025 247,204.17

Premier Account30/11/2025 86,417.51

Public Sector Deposit Fund30/11/2025 234,154.68

Petty Cash30/11/2025 0.00

567,776.36

Receipts not on Bank Statement

0.00

Closing Balance 567,776.36

All Cash & Bank Accounts

1 Current Account 247,204.17

2 Premier Account 86,417.51

3 Public Sector Deposit Fund 234,154.68

4 Petty Cash 0.00

Total Cash & Bank Balances 567,776.36

Other Cash & Bank Balances 0.00
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Fair Oak & Horton Heath Parish Council

Current Account

10:15

09/12/2025Date:

Time: Cashbook 1

Page: 1

User: J.CAHILL

For Month No: 8

Receipt Ref

Receipts for Month

Name of Payer £ Amnt Received £ VAT£ Debtors Centre

Nominal Ledger Analysis

Balance Brought Fwd :       305,849.69 305,849.69

8

Transaction DetailA/c £ Amount

01/11/2025 918.00Banked:

Sales Recpts Page 832 918.00 918.00 100 Sales Recpts Page 832

01/11/2025 0.05Banked:

correction 0.05 0.051200 230 correction

03/11/2025 145.00Banked:

Mr S 145.00 145.001200 250 Hall hire

03/11/2025 425.00Banked:

Sales Recpts Page 831 425.00 425.00 100 Sales Recpts Page 831

03/11/2025 81.00Banked:

MrE 81.00 13.50 67.501200 230 Hall hire

03/11/2025 127.50Banked:

Mr C 127.50 21.25 106.251200 230 Hall hire

04/11/2025 2,116.50Banked:

Mrs C 2,116.50 2,116.501200 250 Hall hire

05/11/2025 9.36Banked:

tennis 9.36 9.361550 100 tennis

05/11/2025 80.00Banked:

Hall hire 80.00 80.001200 250 Hall hire

05/11/2025 590.00Banked:

Mr M 590.00 98.33 491.671200 230 Hall hire

06/11/2025 1,100.00Banked:

Dignity funerals 1,100.00 1,100.001520 510 Burial

16/11/2025 115.00Banked:

Mrs M 115.00 115.001200 250 Hall hire

17/11/2025 200.00Banked:

Mr S 200.00 200.001530 510 Memorial

17/11/2025 276.30Banked:

Pantry income 276.30 276.301900 100 Pantry income

19/11/2025 121.50Banked:

Mrs D 121.50 121.501200 250 Hall hire

19/11/2025 46.02Banked:

tennis 46.02 46.021550 100 tennis

19/11/2025 116.00Banked:

Mrs P 116.00 116.001200 250 Hall hire

20/11/2025 61.18Banked:

GH poperty Managem 61.18 61.181200 250 Hall Hire

21/11/2025 81.00Banked:

Continued on Page 2
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Fair Oak & Horton Heath Parish Council

Current Account

10:15

09/12/2025Date:

Time: Cashbook 1

Page: 2

User: J.CAHILL

For Month No: 8

Receipt Ref

Receipts for Month

Name of Payer £ Amnt Received £ VAT£ Debtors Centre

Nominal Ledger Analysis8

Transaction DetailA/c £ Amount

Mr S 81.00 13.50 67.501200 230 Hall hire

25/11/2025 400.00Banked:

Mr S 400.00 400.001520 510 Burial

25/11/2025 350.00Banked:

Mr C 350.00 350.001540 510 cremation

27/11/2025 100.00Banked:

Ms P 100.00 100.001200 250 Hall hire

7,459.41

Cashbook Totals 313,309.10 146.58

Total Receipts for Month

311,819.52

5,969.83146.581,343.00

1,343.00

Continued on Page 3
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Fair Oak & Horton Heath Parish Council

Current Account

10:15

09/12/2025Date:

Time: Cashbook 1

Page: 3

User: J.CAHILL

For Month No: 8

Payments for Month

Date Payee Name Reference £ VAT£ Creditors A/c

Nominal Ledger Analysis8

£ Total Amnt Transaction DetailCentre £ Amount

01/11/2025 PLAY INSPECTION COMPANY 81666 638.40 638.40 500 Annual Inspection

01/11/2025 wildwood machinery 54430 448.07 448.07 500 Mower repair

01/11/2025 ACELIFTAWAY 113900 119.57 119.57 500 allotment toilet

01/11/2025 Acol cleaning 113901 2,218.44 2,218.44 500 contract cleaning

01/11/2025 APPLETON SIGNS 113902 168.00 168.00 500 carpark signs

01/11/2025 ARCO 113903 132.48 132.48 500 work wear and ear 
defend

01/11/2025 binder loams 113904 1,024.23 1,024.23 500 Ongar Loam ­ cricket

01/11/2025 DIALOGUE MATTERS 113905 4,922.52 4,922.52 500 Final invoice ­ play 
strategy

01/11/2025 HEALTH WIZARD 113906 270.60 270.60 500 Hearing screening

01/11/2025 PRINTWASTE 113907 78.12 78.12 500 Bin collections

01/11/2025 REALTIS BUSINESS 
SOLUTIONS

113908 151.20 151.20 500 Group training

01/11/2025 SECTION23 113909 363.38 363.38 500 KP Patrol and gates

01/11/2025 SOURCE SUPPLIES 113910 79.08 79.08 500 Roll towel

01/11/2025 TH WHITE 113911 1,907.97 1,907.97 500 Roller Maintenance

01/11/2025 wildwood machinery 113912 933.76 933.76 500 Van Maintenance

01/11/2025 M&S Pro Ground solutions 7392 309.03 309.03 500 chain, air filter cover

03/11/2025 Fareshare refund CR ­17.26 ­17.265006 900 Fareshare refund

317 0 17.26 Fareshare refund

6000 900 ­17.26 Fareshare refund

03/11/2025 Corporate finance DD 138.00 23.00 115.004090 110 copier rental

03/11/2025 bt DD 11.46 1.91 9.554120 240 tel and broadband

03/11/2025 BT DD 11.46 1.91 9.554120 250 tel and broadband

03/11/2025 Peninsula DD 89.50 14.92 74.584070 110 Employer services

03/11/2025 british gas DD 142.81 23.80 119.014400 150 Gas ­ PO

03/11/2025 Screwfix DD 515.19 85.86 429.334540 290 materials

03/11/2025 Naturescape VISA 125.99 21.00 104.994505 280 Flower Bulbs

03/11/2025 Community first VISA 20.00 20.005006 900 community engagment

317 0 ­20.00 community engagment

6000 900 20.00 community engagment

04/11/2025 Severnside defibs BILL 534.00 89.00 445.004425 150 Blood kits

04/11/2025 amazon VISA 258.98 43.16 215.825006 900 Heavy duty shelving

317 0 ­215.82 Heavy duty shelving

6000 900 215.82 Heavy duty shelving

04/11/2025 shergolds VISA 30.50 5.08 25.424505 280 Bulbs

05/11/2025 in excess VISA 90.63 15.10 75.534540 290 materials

06/11/2025 royal british legion 102201/2 40.00 40.004100 110 royal british legion

06/11/2025 wix VISA 26.28 4.38 21.904133 110 website support

07/11/2025 allstar DD 676.09 112.68 563.414305 210 Fuel

07/11/2025 scottish water DD 49.02 49.024410 250 water ­ HH

07/11/2025 Naturescape VISA 125.99 21.00 104.994505 280 Flower bulbs

07/11/2025 Apsley Farms VISA 195.00 32.50 162.504595 300 Lapstone field tree mulch

07/11/2025 Hillier nursery VISA 131.97 22.00 109.974821 550 Tree planters

10/11/2025 Peninsula DD 26.46 4.41 22.054030 110 employer EAP

10/11/2025 dvla VISA 25.00 25.004315 210 duplicate  v5

10/11/2025 in excess VISA 8.99 1.50 7.494540 290 Materials

10/11/2025 fareshare CR ­34.52 ­5.75 ­28.775006 900 fareshare refund

317 0 28.77 fareshare refund

Continued on Page 4
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Fair Oak & Horton Heath Parish Council

Current Account

10:15

09/12/2025Date:

Time: Cashbook 1

Page: 4

User: J.CAHILL

For Month No: 8

Payments for Month

Date Payee Name Reference £ VAT£ Creditors A/c

Nominal Ledger Analysis8

£ Total Amnt Transaction DetailCentre £ Amount

6000 900 ­28.77 fareshare refund

12/11/2025 SLCC BILL 440.00 440.004132 110 Membership ­ Andy 
Lowe

12/11/2025 SSE VISA 662.45 110.41 552.044400 230 Gas ­ woodlands

13/11/2025 tesco VISA 18.75 18.754100 110 Meeting ­consumables

13/11/2025 dvla VISA 345.00 345.004310 210 Vehicle Tax

14/11/2025 payroll BILL 20,559.05 20,559.054000 110 payroll

14/11/2025 payroll BILL 2,781.01 2,781.014000 110 payroll

316 0 ­2,781.01 payroll

6000 110 2,781.01 payroll

14/11/2025 southern water VISA 532.73 532.734410 150 southern water

17/11/2025 Octopus DD 90.99 15.16 75.834405 250 Octopus

17/11/2025 octopus DD 154.57 25.76 128.814405 150 Electricity ­PO

17/11/2025 sage payroll DD 40.80 6.80 34.004132 110 sage payroll

17/11/2025 Peninsula DD 423.22 70.54 352.684070 110 Employer services

17/11/2025 amazon VISA 94.90 94.904875 600 santa costume

17/11/2025 amazon VISA 29.95 29.954990 150 compartment bin

17/11/2025 amazon VISA 186.18 186.184875 600 String lights

17/11/2025 adobe VISA 16.64 16.644132 110 adobe

18/11/2025 David Bowen BILL 80.00 80.004070 110 playarea advice ­ OHH

18/11/2025 amazon VISA 89.99 89.994450 230 Dryer rack

18/11/2025 canva VISA 23.59 23.594132 110 canva

19/11/2025 BT DD 58.92 9.82 49.104120 240 tel and broadband

19/11/2025 hants pensions BILL 7,353.77 7,353.774010 110 hants pensions

19/11/2025 HMRC BILL 9,213.32 9,213.324000 110 PAYE

19/11/2025 Eyewitness BILL 170.00 170.005006 900 Bioblitz project

317 0 ­170.00 Bioblitz project

6000 900 170.00 Bioblitz project

19/11/2025 Debif Space VISA 482.59 80.43 402.164425 150 Bleed medical kits

19/11/2025 in excess VISA 43.65 7.28 36.374540 290 materials

21/11/2025 in excess VISA 42.75 7.12 35.634540 290 materials

21/11/2025 post office VISA 14.75 14.754075 110 postage

24/11/2025 BT DD 152.76 25.46 127.304133 110 internet services

24/11/2025 SSE DD 380.98 63.50 317.484400 230 gas ­ woodlands

24/11/2025 amazon VISA 273.60 273.604455 230 12 x heavy duty locks

24/11/2025 amazon VISA 113.99 113.994875 600 light poles

24/11/2025 halfords VISA 10.39 1.73 8.664315 210 Van light

25/11/2025 BT DD 473.40 78.90 394.504133 110 internet services

25/11/2025 SSE DD 509.51 84.92 424.594405 230 Electricity ­ woodlands

25/11/2025 SSE DD 612.71 102.12 510.594405 240 Electricity ­ Pav

25/11/2025 british gas DD 248.06 41.34 206.724400 150 Gas PO

26/11/2025 amazon VISA 227.96 227.964875 600 lights poles

27/11/2025 Allington nursery VISA 475.00 475.004875 600 Xmas tree

27/11/2025 amazon VISA 10.19 10.194875 600 LED tea lights

27/11/2025 Towbar services VISA 40.00 6.67 33.334315 210 Van light

28/11/2025 Hosted DD 734.02 122.34 611.684133 110 IT services

28/11/2025 aglico DD 50.25 8.38 41.874085 110 Printer consumables

28/11/2025 scottish water DD 9.00 9.004640 310 water

28/11/2025 scottish water DD 12.00 12.004410 250 water ­HH

28/11/2025 scottish water DD 239.00 239.004410 240 Water Pav

Continued on Page 5
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Fair Oak & Horton Heath Parish Council

Current Account

10:15

09/12/2025Date:

Time: Cashbook 1

Page: 5

User: J.CAHILL

For Month No: 8

Payments for Month

Date Payee Name Reference £ VAT£ Creditors A/c

Nominal Ledger Analysis8

£ Total Amnt Transaction DetailCentre £ Amount

28/11/2025 amazon VISA 14.78 14.784875 600 snow fluid

28/11/2025 amazon VISA 67.88 67.884875 600 xmas lights

28/11/2025 BPS VISA 459.95 76.66 383.294875 600 Tower Part

28/11/2025 amazon VISA 50.25 50.254875 600 Oil spray

28/11/2025 amazon VISA 3.29 3.294540 290 Batteries

66,104.93 50,877.28

Balance Carried Fwd 247,204.17

1,462.80

Total Payments for Month

313,309.10Cashbook Totals

1,462.8013,764.85

13,764.85 298,081.45
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Invoices Due for Payment by 31 December 2025

For Creditors Pay by Electronic Payment

09/12/2025

10:16

Page 1Fair Oak & Horton Heath Parish Council

Invoice 
Date Invoice No. Ref No. Invoice Detail Amount Due

Discount

Date Due Amount due

Net

To ClaimAuthorise Ref

ACELIFTAWAY    [ACE001]

30/11/2025 114408 115.7228/12/2025allotment toilets 115.72

115.72 0.00Total of Invoices Due (ACE001) 115.72

Acol cleaning    [ACOL CLEAN]

21/11/2025 37091 2,090.3419/12/2025cleaning contract 2,090.34

2,090.34 0.00Total of Invoices Due (ACOL CLEAN) 2,090.34

APPLETON SIGNS    [APP001]

28/11/2025 137048 48.0018/12/2025Tree plaque 48.00

48.00 0.00Total of Invoices Due (APP001) 48.00

ARCO

30/11/2025 5821 90.4930/11/2025Workwear 90.49

90.49 0.00Total of Invoices Due (ARCO) 90.49

DO THE NUMBERS    [DO THE]

18/11/2025 1897 400.0023/12/2025Internal audit fee 400.00

400.00 0.00Total of Invoices Due (DO THE) 400.00

FIRECARE &SECURITY    [FIREC]

25/11/2025 30076 348.0009/12/2025callout ­ emergency light out 348.00

348.00 0.00Total of Invoices Due (FIREC) 348.00

HCC

01/12/2025 5639 197.3801/12/2025copier paper 197.38

197.38 0.00Total of Invoices Due (HCC) 197.38

Infinity playgrounds    [INFINITY P]

26/11/2025 01744 234.0024/12/2025Timber board for play tunnel 234.00

234.00 0.00Total of Invoices Due (INFINITY P) 234.00

SLCC

01/11/2025 255828 440.0029/11/2025slcc membership ­ A. Lowe 440.00

440.00 0.00Total of Invoices Due (SLCC) 440.00

SMART MARKETING    [SMAR001]

30/11/2025 4548 78.0030/11/2025Marketing support 78.00
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Invoices Due for Payment by 31 December 2025

For Creditors Pay by Electronic Payment

09/12/2025

10:16

Page 2Fair Oak & Horton Heath Parish Council

Invoice 
Date Invoice No. Ref No. Invoice Detail Amount Due

Discount

Date Due Amount due

Net

To ClaimAuthorise Ref

01/12/2025 4648 78.0001/12/2025marketing support 78.00

156.00 0.00Total of Invoices Due (SMAR001) 156.00

SOURCE SUPPLIES    [SOUR001]

14/11/2025 355418 80.7611/12/2025cleaning supplies 80.76

80.76 0.00Total of Invoices Due (SOUR001) 80.76

Tom Adams

01/12/2025 054 342.0001/12/2025Fruit trees 342.00

342.00 0.00Total of Invoices Due (TOM ADAMS) 342.00

Total of Invoices Due (Creditors) 4,542.69 0.00 4,542.69

4,542.69TOTAL OF INVOICES DUE (ALL LEDGERS) 0.00 4,542.69

Sign: .....................................

Name: ...................................

Date: .....................................

Sign: .....................................

Name: ...................................

Date: .....................................
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FULL COUNCIL – 15 DECEMBER 2025 

INTERIM INTERNAL AUDIT REPORT AND ACTION PLAN 

1. RECOMMENDATIONS

1.1 That the contents of the Internal Auditors interim report be noted; and 

1.2 That the Council notes the Internal Audit Action Plan. 

2. PURPOSE

2.1 To review the interim report of the Internal Auditor attached at Appendix 1 dated 18 
November 2025 and the actions undertaken as a result as shown in Appendix 2. 

3. INTERNAL AUDIT REPORT

3.1 The Internal Auditor’s interim report following her visit in November 2025 is attached at 
Appendix 1. 

For further information: 

Jo Cahill 

finance@fairoak-pc.gov.uk 

Background papers: None. 

C
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NB: Action plan last reviewed by FULL COUNCIL in May 25 

INTERNAL AUDIT ACTION PLAN – INTERIM AUDIT NOVEMBER 2025 

CONTROL 
AREA ISSUE RECOMMENDED ACTION ACTION UNDERTAKEN 

Accounting 
Software 

The current software is robust 
but becoming outdated. 

Over the coming months the council may 
wish to seek a quote from an alternate 
provider such as Scribe. 

Officers to investigate change from 
Rialtas to Scribe for finance, cemeteries, 
bookings and allotments. 

Financial 
Regulations 

The council has adopted the 
NALC model standing orders 
while not being a member of 
HALC / NALC 

The document is copyright to its authors and 
the council may be on shaky legal ground for 
this action 

Officers to seek approval to join 
HALC/NALC from Finance Committee as 
part of FY26/27. 

Professional 
Advice 

The document is copyright to 
its authors and the council may 
be on shaky legal ground for 
this action 

With the coming legislative and devolution 
and LGR changes, it may be beneficial to 
members to have access to the full level of 
national advice and training. 

Officers to seek approval to join 
HALC/NALC from Finance Committee as 
part of FY26/27. 

General 
Reserve 

The current year precept 
increase was insufficient to 
replenish the general reserve 
to a level that allows the 
council to meet contingencies. 

The 2026/27 budget must be enough to 
return the council to resilience. 

The Council will include contingencies 
within relevant budget codes for the 
forthcoming financial year. These 
contingencies will provide greater 
flexibility to manage emerging cost 
pressures without placing additional 
strain on the General Reserve. 

Staffing 
Changes 

The council has had several 
changes in staff during the 
year. 

It is good practice to clearly minute the start 
and leave dates of all staff to allow checking 
of payroll 

Council minutes to reflect clearly all staff 
starters and leavers. 

Trivial Benefits Linked to staff changes, some 
non PAYE rewards have been 
made to staff. 

Please ensure that these continue to be 
within the HMRC trivial benefit rules. 

Council to review and adopt an updated 
Staff Reward and Trivial Benefit Policy 

Appendix 1
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NB: Action plan last reviewed by FULL COUNCIL in May 25 

Delegated 
Decisions 

When significant contract 
decisions are delegated to the 
proper officer, clear outcome 
minuting is essential. 

When such delegation is agreed, the date of 
expected reporting should be minuted. 

Minutes to clearly reflect when delegated 
decisions are given, when terminated at 
end of project.  

Bank 
Statements 

It appears that all bank 
statement checks are carried 
out by a limited number of 
members. 

All councillors in rotation should check the 
bank statement balances. (also raised last 
two years) 

Finance Officer to develop a rotation 
schedule that ensures all councillors take 
turns reviewing the bank statements on a 
regular basis as set out in Statement of 
Internal Control 

Member DPI 
forms 

The council has links to DPI 
forms which do not match 
those held by the monitoring 
officer. 

To ensure alignment, a link to the borough 
listing should replace the current website 
links 

Officers will no longer publish the DPI 
document on the Council website.  
Instead a link shall be provided to the 
DPI document held by the local authority. 
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FULL COUNCIL – 15 DECEMBER 2025 
CEMETERY PATH UPDATE 

1. RECOMMENDATIONS

1.1. That the Council

a) Agrees for the specification recommendations to include a tarmac surface for
completion in Summer 2026.

b) That the Council gives delegated authority to the Executive Officer in consultation
with the Operations Manager to obtain three competitive quotations once the
specification has been reviewed and endorsed by a qualified Subject Matter Expert
(SME) and to pursue;

c) Outside funding for financial assistance to complete this project.

2. INTRODUCTION

2.1. The Council is committed to ensuring that cemetery infrastructure meets accessibility,
durability, and safety standards for all users. This report outlines the options for 
upgrading the existing path to provide a long-term, value-for-money solution aligned 
with best practice and community needs. 

3. BACKGROUND

3.1. Feedback during 2025 highlighted that the current surface does not meet the
demands of high footfall and accessibility requirements. 

3.2. Professional advice indicates that a tarmac surface offers the most robust and 
sustainable solution compared to alternatives such as gravel. 

3.3. Previous cost estimates for tarmac surfacing were approximately £15,400 plus VAT; 
updated quotations will be required to reflect current market conditions. 

3.4. Maintenance requirements for the existing path were not fully implemented, 
reinforcing the need for clear upkeep responsibilities in future specifications. 

4. ISSUES IDENTIFIED

4.1. Earlier specifications did not fully detail all options, limiting informed decision-making.

4.2. Maintenance guidance for the current path was not consistently applied, affecting
performance and longevity. 

5. OPTIONS TO CONSIDER

5.1. Option 1: Do nothing, allowing the current surface to deteriorate and reduce 
accessibility. 

5.2. Option 2: Continue patching the existing path, which is not a sustainable long-term 
solution. 

D
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5.3. Option 3: Revise the specification to include root protection for adjacent trees and 
require a tarmac surface to ensure durability and accessibility. This option reflects 
advice from subject matter experts and aligns with previous Council discussions. 

6. BUDGET IMPLICATIONS 

6.1. The FY 2026/27 budget includes £50,000 for the replacement of the current path. 

6.2. There is potential for developer contributions to be allocated from the Local Area 
Committee, subject to confirmation. 

7. DIVERSITY AND INCLUSION IMPLICATIONS 

7.1. Any new path must provide full accessibility for all residents, including wheelchair users 
and mobility scooters. 

8. ENVIRONMENT AND CLIMATE IMPLICATIONS 

8.1. Permeable tarmac options should be explored to support sustainable drainage. 

8.2. Root protection and drainage requirements must be incorporated into the specification 
to protect surrounding trees and manage surface water. 

9. CONCLUSION 

9.1. Option 3 is considered the most viable solution to ensure value for money, longevity, 
and improved accessibility for residents. This approach will address previous issues 
and provide a robust specification for future works. 

FOR MORE INFORMATION CONTACT: 
Executive Officer – 8 December 2025 
Email: execofficer@fairoak-pc.gov.uk 
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FAIR OAK & HORTON HEATH PARISH - COUNCIL MEETING DATES 2025-2026 

MONTH DATE COMMITTEE 

May 2025 20 Annual Council at 6.00 pm*
June 2025 16 Full Council at 6.00 pm 
July 2025 4 Finance Committee at 10.00 am 

14 Full Council at 6.00 pm 
August 2025 NO   SCHEDULED   MEETINGS 
September 2025 22 Budget Task & Finish Group at 10.00am 

15 Full Council at 6.00 pm 
October 2025 20 Full Council at 6.00 pm 

27 Budget Task & Finish Group at 10.00 am 
November 2025 18 Full Council at 6.00 pm* 

24 Budget Task & Finish Group at 10.00 am 
December 2025 5 Finance Committee at 10.00 am 

15 Full Council at 6.00 pm 
January 2026 19 Full Council at 6.00 pm 
February 2026 16 Full Council at 6.00 pm 
March 2026 6 Finance Committee at 10.00 am 

16 Full Council at 6.00 pm 
April 2026 20 Parish Assembly at 6.00 pm 

20 Full Council on the rising of the Parish Assembly 
May 2026 19 Full Council at 6.00 pm* 

NB: 

 All meetings held in the Parish Office, 2 Knowle Park Lane, Fair Oak unless otherwise stated.

 * Full Council Meetings in May 2025, November 2025 and May 2026 will be held on a Tuesday to avoid
clashing with Eastleigh Borough Council Meetings

 Planning applications are considered by the delegated officers (following email consultation with all
Council members) as per current delegated arrangements**. Major developments will be deferred to
Full Council.

 **For the purposes of transparency - all planning comments submitted to Eastleigh Borough Council will
continue to be published on the Parish Council’s website and are noted at every Full Council meeting.

E
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FULL COUNCIL 15 DECEMBER 2025 

REQUEST FOR SPECIAL CONCESSION 

1. RECOMMENDATION

1.1. It is recommended that Full Council:

a) Notes the circumstances surrounding the recent passing of a long-serving teaching
assistant at Fair Oak Junior and Infant Schools who lived just outside the parish
boundary.

b) Considers granting a concession for the purchase of Exclusive Rights of Burial
and/or interment and memorial costs at Fair Oak Cemetery in recognition of their
contribution to the local community and schools. Current policy doubles the fees for
non-residents of the parish.

c) Approves this as a gesture of goodwill, with the understanding that “this concession
is granted as an exceptional measure in recognition of unique circumstances and
shall not constitute a precedent or policy change. Future applications from
individuals residing outside the parish boundary will continue to be determined in
accordance with the Council’s published fees and eligibility criteria."

2. BACKGROUND

2.1. The deceased served as a teaching assistant for many years at both Fair Oak Junior
and Infant Schools and was widely regarded as a beloved figure by pupils, staff, and 
parents. 

2.2. Although the deceased resided just outside the parish boundary, their professional life 
and community impact were deeply rooted within Fair Oak. 

3. LEGAL IMPLICATIONS

3.1. Exclusive Rights of Burial must be purchased to allow interment and memorial
installation. A concession can be granted by Full Council resolution, provided it is 
documented as an exceptional case and does not alter the published policy for future 
applications. 

4. FINANCIAL IMPLICATIONS

4.1. Council may consider full waiver of the non-resident surcharge or partial waiver Any
concession will result in a direct financial implication and must be justified as a unique 
circumstance. See attached Appendix 1: Current Fees and Charges  

5. SCOPE AND PRECEDENT

5.1. This concession must be explicitly recorded as a one-off decision based on exceptional
community service and long-standing employment within parish schools. Future 
requests from non-residents should continue to be assessed under existing policy to 
avoid precedent. 

F

28



6. CONCLUSION

6.1. Given the deceased’s significant contribution to Fair Oak schools and the strong
community ties, it is recommended that Council approve a concession for burial rights as 
a gesture of goodwill. This action should be clearly documented as exceptional and not 
indicative of a policy change. 

FOR MORE INFORMATION CONTACT 

deputyexec@fairoak-pc.gov.uk 
Michelle Leadbitter Allen 
Deputy Executive Officer 
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BURIAL AUTHORITY FOR THE PARISH OF FAIR OAK AND HORTON HEATH 

 TABLE OF CHARGES FROM 1 APRIL 2025 TO 31 MARCH 2026 

The fees indicated below exclude all charges for labour, grave digging and the Minister's fee. These fees 
contribute towards the upkeep of the Cemetery and for regular inspections of the memorials. Those 
being interred who come from outside of the Parish pay higher fees as they are not contributing to the 
Parish Council precept which pays for the upkeep of the Cemetery. 

INTERMENTS 

For the interment of ; Resident Non-Resident 

1 The body of a child who was stillborn or after 24 weeks of FREE FREE 
pregnancy or whose age at the time of 
death did not exceed 18 years. 

2 The body of a person whose age at the time of 
death exceeded 18 years in a traditional style/shape coffin £350 £700 

3 The body of a person whose age at the time of death 
exceeded 18 years in an American style sized coffin for new £500 £1000 
graves only (not re-openings or pre-purchased graves) 

4 Cremated remains. £250 £500 

EXCLUSIVE RIGHTS OF BURIAL for a 30-year period.   
The period may be extended, at the appropriate fee at the expiry. 

1 In an adult grave (traditional style/shape coffin) £520 £1040 

2 In a new adult grave (American style sized coffin) £950 £1900 

2 In a Child grave * £250 £500 

4 In a cremation plot £300 £600 

*where the child is under 18 years of age in most cases this fee, and the memorial application fee, are
both payable from the Children’s Funeral Fund and not directly by parents.

HEADSTONES, VASES, TABLETS AND MEMORIAL INSCRIPTONS 

Headstones £200 £400 
Vases £150 £300 
Additional inscriptions FREE FREE 
Transfer of Exclusive Right of Burial £100 £200 
A small vase or urn may be used instead of a headstone.  These may only be placed at the head of the 
grave where the headstone would normally be sited. 

Note : Non Resident - these charges apply where the person interred was not, at the time of death, a 
resident within the Parish of Fair Oak and Horton Heath. Persons residing outside the Parish at the time of 
death, in sheltered, care or nursing homes and hospitals are accepted, if within 24 months prior to their 
removal thereto, they were residents within the Parish of Fair Oak and Horton Heath. 

All fees to be paid by bank transfer, details as follows:- 
HSBC Bank     Sort Code 40-20-10  Account Number 51403745. 
No other form of payment will be accepted. 

Appendix 1
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ITEM OBJECTIVE METHOD LEAD OFFICER

Internal Auditor Report To consider the recommendations of the Internal Auditor Report Finance Officer

Meeting dates To agree meeting dates for 25/26 Report DEO

ITEM OBJECTIVE METHOD LEAD OFFICER

Data Protection Policy To review the current document Report Deputy Exec Officer (DEO)

IT Policy incl use of AI To consider a policy Report Deputy Exec Officer (DEO)

Sustainable Procurement Strategy To agree sustainable procurement strategy  Report DEO/Finance Officer

Health and Safety Policy To review the current document Report Deputy Exec Officer 
(DEO)/Operations Manager

ITEM OBJECTIVE METHOD LEAD OFFICER

Cricket Club Success Overview  Harry from EBC and Tony Oxley FOCC review outcomes Presentation Exec Officer/External

Children & Vulnerable Adult Protection Policy To review the current document Report Deputy Exec Officer  (DEO)

Corporate Social Responsibility 
Policy/Sustainability Policy To review the current document Report Deputy Exec Officer (DEO)

Annual Website Accessibility Audit Complete Audit and Update Accessiblity Statement Report Deputy Exec Officer (DEO)

Tree Policy To review the tree policy & include policy on use of mulch Report CEO/Operations Manager/EO

Annual Website/Social Stats To review annual KPI's Report Communications & Events Office

Corporate Action Plan : 2026 - 2029 To agree development of a new Corporate Action Plan 2026-2029 Report Exec Officer/DEO/Operations 
Manager/CEO

DECEMBER 25

JANUARY 26

FEBRUARY 26

MARCH 26

APRIL 26

G
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Heritage Plaque Policy To consider a policy Report Exec Officer/DEO

Development of New Cemetery To commence project planning for the development of the new cemetery Report Exec Officer/Operations 
Manager 

Green Flag Award Status for KP & NCP To consider steps needed to achieve GF award status at KP Report Exec Officer/Operations 
Manager/CEO

Community orchard(s) To discuss the progress of orchard sites Report Ops Manager/CEO

Emergency  Resilience Plan To review the Current document Report Exec Officer/DEO

Minor refurishment works to Pavilion To consider joint works with the Club to undertake refurbishment works at the 
Pavilion Report EO/Operations 

Manager/Facilities Officer

Business Continuity Strategy To consider a business continutiy strategy Report Exec Officer/DEO

Community Engagement Strategy To agree a strategy Report Community Engagement Officer 
(CEO)

UNALLOCATED

MAY 26

JUNE 26
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