
SUMMONS 

9 September 2025 

Dear Member 

You are hereby summoned to attend a meeting of the FULL COUNCIL held on Monday, 15 
September 2025 at 6.00 pm, at the Parish Office, 2 Knowle Park Lane, Fair Oak. 

Andy Lowe 
Andy Lowe, Executive Officer 

PUBLIC INFORMATION: Members of the public are welcome to attend this meeting. The 
seating capacity of our Conference Room for members of the public is limited under fire 
regulations to 22. 

PUBLIC PARTICIPATION: Members of the public may speak in accordance with the 
Council's public participation scheme: (a) on items under the Council’s remit which are not on 
the public agenda; and/or (b) on individual items on the public agenda, when the Chairman 
calls that item. Speeches may not exceed three minutes.  

Anyone wishing to attend the meeting or speak in accordance with the Council’s public 
participation scheme, should contact the Deputy Executive Officer by emailing 
deputyclerk@fairoak-pc.gov.uk  no later than 12.00 noon on Friday, 12 September 2025. 

AGENDA 

APOLOGIES 

1. DECLARATIONS OF INTEREST

To receive declarations of interest and dispensation requests.

2. MINUTES OF MEETINGS (PAPER A, PAGES 4-16)

a) To approve the minutes of the Council meeting held on  16 June 2025 as a correct record
and;

b) To approve the minutes of the Special Council meeting held on 23 June 2025 as a correct
record and;

c) To note the minutes of the Finance Committee meeting on 23 June 2025 & the Special
Finance Committee meeting on 21 August 2025 and;

d) Note the delegated planning decision for w.e 16 June 2025.
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3. PUBLIC PARTICIPATION

To receive any public participation in accordance with the Council’s public participation 

scheme.

4. CHAIRMAN’S ANNOUNCEMENTS

5. PLANNING APPLICATION V/25/99987
Consider response for submission to planning authority.

Address: LAND NORTH EAST OF FAIR OAK, EASTLEIGH

Description: EIA Screening Request for the proposed development of up-to a maximum of 

3,400 dwellings, a new primary school and early years facilities, a local centre including a mix 

of uses, a mobility hub, a network of multifunctional green infrastructure, landscaping, public 

open space, new pedestrian, cycle and vehicular accesses, and SuDS features.

6. FINANCE REPORT (REPORT B, PAGES 17-24)

To consider the report of the Finance Officer and approve the BACS payments.

7. COUNCIL’S INSURANCE PREMIUM (REPORT C, PAGES 25-27)

To agree the Council’s annual insurance premium for the period from 1 October 2025 to 30 

September 2026 at a cost of £18,034.53.

8. PLAY PROVISION STRATEGY UPDATE– (VERBAL REPORT)

To receive an update on the Play Provision Strategy.

9. FRIDAY OFFICE CLOSURE

RECOMMENDED: 

Remain Closed Permanently due to lack of footfall. 

10. CHRISTMAS OPENING HOURS

RECOMMENDED: 

That the Council offices be closed on 22-26 December 2025 

11. WORK PROGRAMME (REPORT E, PAGES 28-29)

To note the work programme and make any amendments as necessary.
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12. EXCLUSION OF THE PRESS AND PUBLIC

To resolve that, under the Public Bodies (Admission to Meetings) Act 1960, the public
and press be excluded from the meeting during consideration of the following item due
to the confidential nature of the business to be transacted.

13. STAFFING UPDATE (REPORT F, TO FOLLOW)

To receive a staffing update and recommendations to establish a Staff Restructure Task and
Finish Group.

Please note that Report F and it’s Appendices are marked as confidential and will be
circulated separately.

To: Councillors  

S Anderson 

P Barrett 

C Bird  

S Broomfield 

W Chivuchi 

N Couldrey (Vice-Chair) 

H Douglas (Chair) 

K Forfar 

T Higby 

M Marsh 

G Meech 

D Scott 

M Smith 

G Stupple 

B Tennent  

Officers: 

A Lowe (Exec Officer) 

J Cahill (Finance Officer) 

M Leadbitter-Allen 
(Deputy 
Executive Officer) 
Carly Giles 
(Comms Officer
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Minutes of the Council Meeting 

held on Monday 16 June 2025 at 6.00 pm 

at the Parish Office, 2 Knowle Park Lane, Fair Oak 

Present: Cllrs Anderson, Bird, Broomfield, Douglas (Chair), Forfar, Meech, Smith, Stupple, 
Tennent 

Apologies: Cllrs Barrett, Couldrey, Higby, Marsh 

Absent: Cllrs Chivuchi, Scott 

Officers in attendance: Michelle Leadbitter-Allen, Deputy Executive Officer; Carly Giles, 
Communications & Events Officer; Joanna Cahill, Finance Officer & Martin Johnson, 
Operations Manager 

23. DECLARATIONS OF INTEREST

There were no declarations of interest raised.

24. MINUTES (PAPER A) RESOLVED

(a) That the minutes of the Council meeting held on 14 April & 25 May 2025 be signed by
the Chair as a correct record;

(b) That the delegated planning decisions for week ending 11 & 25 April and 16 & 30 May
2025 be noted.

25. PUBLIC PARTICIPATION

The newly appointed Executive Officer to the Council, Andy Lowe was present to observe
the meeting.

26. CHAIR’S ANNOUNCEMENTS

The Chairman introduced Andy Lowe the new Executive Officer to the Council who joined the
meeting as a special guest observer.

The Chairman advised that a Special meeting of the Council will be held on Monday 23 June
at 6pm to discuss the following:

(a) HCC Fair Oak Walking & Cycling Scheme proposed shared path, bench placement &
moving of war memorial bench.

(b) Planning Applications: 150 houses Denham Corner, East Horton Heath Golf Course

Members were reminded that the Acting Executive Officer would be on leave from 1 to 21 July. 
The Operations Manager would cover the office until 4 July, after which former Clerk Cheryl 

A
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Gosling would assume responsibilities, including Proper Officer duties, to ensure continuity 
during the absence. 

The Chair asked Members to inform the Acting Executive Officer whether their Register of 
Interests forms remained unchanged or required updating. The Chair also shared feedback 
from a recent poll of Members regarding meeting attendance. Of the seven responses 
received, 71% indicated that Monday was their preferred meeting day, and 100% selected 
6:00pm as their preferred start time. As such, Monday at 6:00pm would remain the scheduled 
meeting time going forward. 

27. PLANNING APPLICATION F/25/99466 

Address: The George, 492 Fair Oak Road, Fair Oak, Eastleigh, SO50 7AN Description: 
Retrospective: Installation of a water filling station and change of use of the existing car park 
to a car park with storage. 

After discussion it was; 

RESOLVED 

That the following comment be submitted to Eastleigh Borough Council as the planning 
authority: 

 

‘Fair Oak and Horton Heath Parish Council object to the installation of a water filling station in 
the car park of the George Pub on the grounds that its bright blue colour and prominent siting 
immediately adjacent to a listed building make it visually intrusive and out of character with 
both the village and its historic setting.  

The proposal fails to preserve or enhance the setting of the listed building, contrary to Section 
66 of the Planning (Listed Buildings and Conservation Areas) Act 1990 and relevant policies 
in the National Planning Policy Framework (NPPF) which require great weight to be given to 
the conservation of heritage assets. The structure’s location detracts from key features such 

as the memorial and oak trees, and does not respect the need for careful integration within 
the village environment.  

The Council is also concerned about potential impacts on traffic generation, access, and 
parking, as well as a lack of landscaping or screening to mitigate its visual impact. This 
objection is based solely on material planning considerations, and for these reasons, the 
proposal should be refused.’ 

28. FINANCE REPORT (REPORT B) 

The Council considered the report of the Finance Officer.  

RESOLVED: 

(a) That the contents of the report be noted; and 

(b) That the BACs payments be approved. 

29. CEMETERY REPAIR REPORT (REPORT C) 

Members considered the Cemetery Repair Report, which outlined the available options for 
remedial works along with the associated financial implications for the Council. The 
Operations Manager presented the report and recommended Option 3, which involved the 

5



installation of a 165-metre-long, 3.2-metre-wide pathway with a depth of 50–70mm, using 
20mm-to-dust crushed limestone, levelled and wet rolled. To reduce costs, the work would 
be carried out by Parish Council Operations staff.  

In response to member comments, the Operations Manager agreed to circulate the address 
of a local site completed to the same specification to assist members in visualising the 
proposed works. He confirmed that the previously reported issue of surface residue would 
be resolved under this specification and advised that the works would be scheduled to take 
place over one week during the school summer holidays, at a time when no funerals were 
planned, to minimise disruption. 

After discussion it was; 

RESOLVED: 

a) That the content of the report be noted;

b) That the project outline and timings be noted,

c) That Option 3 be agreed as the preferred option with a cost of £4,500 to come out of
Lapstone Farm Earmarked Reserves.

d) That Delegated Authority be given to the Operations Manager in consultation with the
Executive Officer and Chair of the Council to oversee the management and completion
of the project.

Action:  Martin Johnson 

30. FINANCE REPORT (REPORT D)

The Council considered the report of the Finance Officer.

RESOLVED:

(a) That the contents of the report be noted; and

(b) That the BACs payments be approved.

31. BIODIVERSITY STRATEGY (REPORT D)

The Council considered the Council’s Biodiversity Strategy and formally commended the

former Clerk, Mel Stephens, for her work in developing the strategy. The Community
Development Officer was also recognised for her continued efforts to enhance biodiversity
across Fair Oak and Horton Heath.

The Acting Executive Officer clarified that, although Councillors had previously requested the
name of the “Tree and Bee Corridor” be changed to “Tree and Bee Network,” this

amendment had not been implemented by Eastleigh Borough Council, who are funding the
initiative. As a result, the original name would need to be retained for consistency while this
remained the case.

RESOLVED:

a) That the Biodiversity Strategy & Action Plan be noted; and;

b) That delegated authority be given to the Executive Officer in consultation with the
Chair of Council to implement the Action Plan.
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32. CORPORATE ACTION PLAN (REPORT E) 

The Council considered the Corporate Action Plan of the Council. 

Cllr Meech requested an update regarding the proposed installation of solar panels at the 
Fountain Café. The Acting Executive Officer explained that the current cost of the required 
anchor fixings alone was circa £35,000. This high cost has made securing external funding 
difficult, as it significantly extends the projected payback period of the system, making the 
return on investment appear disproportionately low. Despite this challenge, Council Officers 
continue to explore opportunities to secure funding for the project. 

RESOLVED 

a) That the progress made against the current corporate Action Plan (20223-2026) be 
noted, and; 

b) That the proposed process and timeline for developing the new Corporate Plan and 
Action Plan for 2026-2029 be agreed. 

33. WORK PROGRAMME (REPORT E) 

The Council reviewed the work programme. 

34. RESOLVED: 

That the work programme be noted. 

Signed ............................................................. Chair. 

 

Dated: ………………………………. 

 

This was all the business, and the meeting closed at 6.35 pm. 
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This report includes content generated or assisted by artificial intelligence (AI). All information has been verified 
and approved by Council staff before publication 

Minutes of the Special Council Meeting 

held on Monday 23 June 2025 at 6.00 pm 

at the Parish Office, 2 Knowle Park Lane, Fair Oak 
Present: Cllrs Anderson, Bird, Douglas (Chair), Forfar, Meech, Stupple, Tennent, Barrett, 
Couldrey, Higby, Marsh 

Apologies: Cllrs Anderson, Broomfield, Smith 

Absent: Cllrs Chivuchi, Scott 

Officers in attendance: Michelle Leadbitter-Allen, Acting Executive Officer 

35. DECLARATIONS OF INTEREST

There were no declarations of interest raised.

36. PUBLIC PARTICIPATION

None Present

37. HCC FAIR OAK VILLAGE IMPROVEMENTS PROJECT (REPORT A)

The Council considered the request from Hampshire County Council (HCC) to use Parish
Council land on Mortimers Lane for the purpose of footway widening, the installation of
benches as part of the Walking and Cycling Scheme, and the proposed repositioning of the
War Memorial bench.

After discussion it was:

RESOLVED:

a) That Council note the contents of the report; and
b) That the Council had no objection to the to the proposal from Hampshire County

Council (HCC) to widen the boundary of pathway on parish council land; and
c) Agreed that the Letter Licence be signed subject to review by the Acting Executive

Officer in consultation with the Chair and, if necessary, the Council’s solicitor, and;

d) Had no objection to the proposal from HCC to gift the Council two additional benches
to be placed at the top of Mortimers Lane, and:

e) Agreed the following response to the proposed repositioning of war memorial bench
in Village Square.
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This report includes content generated or assisted by artificial intelligence (AI). All information has been verified 
and approved by Council staff before publication 

‘The Council does not support the proposed relocation site between the two trees. 
Instead, it would prefer the bench to be positioned to the right of the memorial, in the 
space between the memorial and the shops. However, as the final plans have not 
yet been provided, the Council is unable to issue a formal response at this stage. 
The Council therefore requests sight of the final plans before submitting its formal 
comment. The Council would also like clarity as to whether this Fair Oak and Village 
Improvements Project includes the widening of the junction at Stubbington Way, 
Winchester Road, Botley Road and Eastleigh Road as previously proposed?’ 

38. PLANNING APPLICATION O/25/99534

Address: Land at Denhams Corner, Snakemoor Lane, Eastleigh, SO32 2BW
Description: Outline application for up to 150 dwellings including 40% affordable housing,
with vehicle and cycle accesses from Snakemoor Lane, pedestrian/cycle access from Botley
Road, sustainable transport hub, public open space and play area, and associated
infrastructure and landscaping.

RESOLVED:

That the following comment be submitted to Eastleigh Borough Council as the planning
authority:

‘The proposed site is not allocated for development in the adopted Local Plan, nor is it
identified as a preferred site in the emerging Local Plan review. Approving this application
would undermine the plan-led system and set a dangerous precedent for speculative
development. The proposal is therefore contrary to the National Planning Policy Framework
(NPPF) which requires decisions to be plan-led.

The applicant’s transport assessment (ref. section 2.6) inaccurately portrays the site as well-
connected. In reality, the only bus service (No. 3) is infrequent and takes approximately 90
minutes to reach Southampton. Other services cited are either non-existent or extremely
limited. The site is not within walking distance of essential services, and the development
includes no provision for shops, schools, or healthcare facilities, making it car-dependent
and unsustainable.

The development of 150 homes is expected to generate 300 additional vehicles accessing
the site via Snakemoor Lane which is a narrow rural road with poor visibility, bordered by
hedgerows and has no pavements. This raises serious safety concerns for both motorists
and cyclists. The proximity of both site exits to the nearby roundabout further exacerbates
safety risks for vehicular traffic, cyclists and pedestrians. The anticipated traffic volume
would significantly increase the risk of accidents and endanger both drivers and pedestrians.
The plan does not address these fundamental safety and accessibility issues.

The development would urbanise a rural landscape, causing irreversible harm to the
character and appearance of the countryside. This is contrary to policies aimed at protecting
rural settings and would set a precedent for further encroachment into greenfield land.
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This report includes content generated or assisted by artificial intelligence (AI). All information has been verified 
and approved by Council staff before publication 

The application fails to provide adequate detail on biodiversity mitigation. The loss of 
greenfield land and associated habitats is not offset by any clear strategy for ecological 
enhancement or net biodiversity gain, contrary to the requirements of the Environment Act 
2021 and national planning policy’. 

PLANNING APPLICATION HCC/2025/0346 & HCC/2025/0368 

Address: East Horton Golf Centre, Mortimers Lane, Fair Oak, Hampshire So50 7EA 

Proposal: ‘‘Hybrid” planning application comprising: Full planning permission comprising - 
Closure of 14th, 15th and 18th holes and construction of new driving range building, 
reprofiling of land to form new driving range target greens and swale with associated 
landscaping, drainage infrastructure and other. 

After discussion it was; 

RESOLVED 

That a comment of No Objection be submitted to Hampshire County Council as the 
planning authority: 

Signed ............................................................. Chair. 

Dated: ………………………………. 

This was all the business, and the meeting closed at 6.29 pm. 
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Minutes of the FINANCE COMMITTEE meeting held on  
Monday, 23 June 2025 at 4.00pm at the Parish Office,  

2 Knowle Park Lane, Fair Oak 

Present: Cllrs Couldrey, Douglas (Chair) Tennent, Higby, Forfar, Barrett 

Officers in attendance: Joanna Cahill, Responsible Finance Officer and Michelle Leadbitter – 
Allen, Acting Executive Officer 

Apologies: Cllr Marsh 

Absent: Cllr Chivuchi 

30. DECLARATIONS OF INTEREST 

There were none. 

31. PUBLIC PARTICIPATION 

There were no members of the public present.  

32. MINUTES OF MEETINGS  

That the minutes of the meeting held 2nd May be noted 

33. FINANCE MONITORING REPORT 

The Committee considered the financial monitoring report, which outlined the Council’s financial 
position as at 16 June 2025. 

The Responsible Finance Officer reported that all budget codes were on target, with the 
exception of business rates for the Woodlands site, which had slightly exceeded the budgeted 
amount. She further noted that a nominal code for contract cleaning had been established 
following the approval of the budget. It was explained that cleaning costs would be offset against 
staff salaries by year-end, due to the decision not to replace the two caretakers who had left the 
organisation. 

The Committee was advised that general reserves were currently at the lower end of the desired 
range. The primary cause of this shortfall was the unforeseen costs associated with the café 
construction project. In response, the Council had incorporated additional contingency into the 
2025/26 budget and would restrict further budget requests to mitigate any adverse financial 
impact. 
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RESOLVED  

That the latest budget position as set out in Appendix 1 be noted. 

34. FINANCE RISK ASSESSMENT 

The Committee considered the Financial Risk Assessment for the 2025/26 financial year. 

The Responsible Finance Officer reported that the document had been updated in line with the 
latest guidance from the new Practitioners’ Guide and in response to recommendations made by 
the internal auditor. The RFO also outlined the revised format of the report, noting that it now 
provided enhanced detail, with a clear focus on identifying required actions and assigning review 
dates to each risk. 

RESOLVED  

That the Finance Risk assessment set out in Report C be approved.  

35. INTERNAL CONTROLS 

The Committee considered the Internal Controls Policy for the 2025/26 financial year. 

The Responsible Finance Officer (RFO) advised that the updated Practitioners’ Guide 
recommended the implementation of dual authorisation for online banking transactions. The 
RFO reported that the Council’s current banking provider, HSBC, did not support this 
functionality. Consequently, the Council intended to explore alternative banking institutions that 
offered dual authorisation, with alignment to the Council’s ethical investment strategy being a 
key consideration—for example, Unity Trust Bank, which caters specifically for Parish and Town 
Councils and aligns with the Council’s ethical ethos. 

The RFO further noted that any changes arising from the updated Practitioners’ Guide must be 
implemented by the end of the 2025 financial year. 

RESOLVED  

That the Internal Controls be approved.  

36. FINANCE REGULATIONS 

The Committee considered the Financial Regulations for the 2025/26 financial year. 

The Responsible Finance Officer (RFO) outlined the key changes introduced by the 2025 
Practitioners’ Guide and the latest NALC Model Financial Regulations, both of which aimed to 
strengthen financial governance and enhance transparency for local councils. The RFO 
highlighted the updated spending thresholds, noting that for any contracts exceeding £10,000, 
the Council remained required to obtain a minimum of three quotations. The RFO also 
confirmed that three authorised individuals currently held Council-issued debit cards. 

The RFO further advised that the updated guidance recommended the implementation of dual 
authorisation for online banking transactions. The RFO reported that the Council’s current 
banking provider, HSBC, did not support this functionality. As a result, the Council intended to 
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explore alternative banking institutions that offered dual authorisation, with alignment to the 
Council’s ethical investment strategy being a key consideration—for example, Unity Trust Bank, 
which caters specifically for Parish and Town Councils and aligns with the Council’s ethical 
ethos. 

In addition, the RFO informed the Committee that, following a recommendation from the internal 
auditor, the use of petty cash would be phased out. Operational staff would instead utilise trade 
cards to ensure a more robust audit trail. 

RESOLVED  

That the Finance Regulations be approved. 

37. WORK PROGRAMME  

Members acknowledged the work programme and were informed by the Acting Executive 
Officer that an IT Policy would need to be incorporated into the programme and ratified before 
the end of the 2025 financial year, as prescribed by the updated Practitioners’ Guide. 

RESOLVED  

That the work programme be approved, subject to the inclusion of the IT Policy 

That was all the business and the meeting concluded at 16.34 

Signed ………………………………. Chairman 

Dated:  

Accessibility - should you need to view these minutes in an alternative format please contact: 
enquires@fairoak-pc.gov.uk 
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Minutes of the SPECIAL FINANCE COMMITTEE meeting held on  
Thursday 21 August 2025 at 4.00pm at the Parish Office,  

2 Knowle Park Lane, Fair Oak 

Present: Cllrs Couldrey, Douglas (via Teams to observe) Tennent, Higby (Chair), Forfar, Barrett 

Officers in attendance: Michelle Leadbitter – Allen, Acting Executive Officer 

Apologies: Cllr Marsh 

Absent: Cllr Chivuchi 

38. DECLARATIONS OF INTEREST 

There were none. 

39. PUBLIC PARTICIPATION 

There were no members of the public present.  

40. MINUTES OF MEETINGS  

That the minutes of the meeting held 23rd June be noted 

41. EXCLUSION OF THE PRESS AND PUBLIC 

To resolve that, under the Public Bodies (Admission to Meetings) Act 1960, the public and 
press be excluded from the meeting during consideration of the following item due to the 
confidential nature of the business to be transacted. 

42. CONFIDENTIAL STAFFING MATTER  

After receipt of the report the Committee Members, 

RESOLVED  

That, in accordance with the Public Bodies (Admission to Meetings) Act 1960 and Schedule 
12A of the Local Government Act 1972, the Committee excludes the press and public from this 
item due to the confidential nature of the staffing matter under investigation. 

FURTHER RESOLVED: 

a) The Committee considered a staffing matter and agreed actions in line with council policy 
and HR advice. 
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b) Further details are recorded in the confidential minutes held by the Proper Officer.That all 
actions taken under this delegation shall be in accordance with the Council’s Standing 
Orders, Financial Regulations, and Scheme of Delegation, and shall have due regard to 
the Public Sector Equality Duty under the Equality Act 2010  

That was all the business and the meeting concluded at 11:38 

Signed ………………………………. Chairman 

Dated:  

Accessibility - should you need to view these minutes in an alternative format please contact: 
enquires@fairoak-pc.gov.uk 
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PLANNING APPLICATIONS 
 
Applications to w/e 19/06/2025 
 
If any members of the public wishes to raise an objection/comment, please email 
deputyclerk@fairoak-pc.gov.uk by 0900 hrs 5 June 2025.  These will be considered, and a 
formal delegated response submitted to the Borough Council on behalf of the Parish Council. 
 
Please see planning considerations document for guidance. 
 
Application No: H/25/99420 
Address: OAK COTTAGE, ALLINGTON LANE, FAIR OAK, EASTLEIGH, SO50 7DB 
Description: Extension to existing ancillary outbuilding and the erection of an additional 
incidental outbuilding. 
Comment No Objection 
Planning Specialist Contact Details 
Email: dorothy.hei-tung-hoh@eastleigh.gov.uk 
(26/06/2025) 
 
Application No: F/25/99466 
Address: THE GEORGE, 492 FAIR OAK ROAD, FAIR OAK, EASTLEIGH, SO50 7AN 
Description: Retrospective: Installation of a water filling station and change of use of the 
existing car park to a car park with storage 
Planning Specialist Contact Details 
Email: gregg.chapman.contractor@eastleigh.gov.uk 
Comment: Object 
‘Fair Oak and Horton Heath Parish Council object to the installation of a water filling station in 
the car park of the George Pub on the grounds that its bright blue colour and prominent siting 
immediately adjacent to a listed building make it visually intrusive and out of character with 
both the village and its historic setting.  

The proposal fails to preserve or enhance the setting of the listed building, contrary to Section 
66 of the Planning (Listed Buildings and Conservation Areas) Act 1990 and relevant policies 
in the National Planning Policy Framework (NPPF) which require great weight to be given to 
the conservation of heritage assets. The structure’s location detracts from key features such 
as the memorial and oak trees, and does not respect the need for careful integration within the 
village environment.  

The Council is also concerned about potential impacts on traffic generation, access, and 
parking, as well as a lack of landscaping or screening to mitigate its visual impact. This 
objection is based solely on material planning considerations, and for these reasons, the 
proposal should be refused.’ 
(11/07/2025) 
 
Application No: H/25/99245 
Address: 447 FAIR OAK ROAD, FAIR OAK, EASTLEIGH, SO50 7AJ 
Description: Erection of double garage with home office at the rear of the garden 
Comment: No Obejction 
Planning Specialist Contact Details 
Email: charlie.vallis@eastleigh.gov.uk 
(10/07/2025) 
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FULL COUNCIL – 15 SEPTEMBER 2025 

MONTHLY FINANCIAL REPORT 

1. RECOMMENDATIONS

1.1 That the Council notes the contents of the report and approves the BACS 
payments as set out in Appendix 1.  

2. FINANCE POSITION

2.1 The total cash held across all bank accounts as of 31st August is £415,696 

3. TRANSACTIONS

3.1. The total receipts for August in the Council’s Current Account totalled £5,197 

3.2. The total Current Account payments for August totalled £53,284. Significant payments 
included £1,344 for water hygiene samples and £3,209 for motor insurance.  

4. BACS PAYMENTS

4.1. The total BACS invoice payments outstanding is £28,374 

5. FINANCIAL IMPLICATIONS

5.1. The Council must keep a regular review of the progress against all budget headings 
to ensure unnecessary overspending.  The Council reviews its spending monthly via 
a report from the Responsible Finance Officer and undertakes detailed quarterly 
financial monitoring reports to the Finance Committee to scrutinise.  

6. CLIMATE/CRIME & DISORDER IMPLICATIONS

6.1. None directly arising from this report. 

7. EQUALITY & DIVERSITY IMPLICATIONS

7.1. None directly arising from this report. 

8. CONCLUSION

8.1. As per the financial position reported, Council members should note the contents of 
the report and agree the BACs payments for signing as per the bank mandate.  

FOR FURTHER INFORMATION CONTACT: 

Name: Jo Cahill, Responsible Finance Officer 

Email: finance@fairoak.gov.uk 

B
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Fair Oak & Horton Heath Parish Council

Bank ­ Cash and Investment Reconciliation as at 31 August 2025

Confirmed Bank & Investment Balances

Bank Statement Balances

Current Account31/08/2025 97,832.48

Premier Account31/08/2025 86,079.51

Public Sector Deposit Fund31/08/2025 231,784.04

Petty Cash31/08/2025 0.00

415,696.03

Receipts not on Bank Statement

0.00

Closing Balance 415,696.03

All Cash & Bank Accounts

1 Current Account 97,832.48

2 Premier Account 86,079.51

3 Public Sector Deposit Fund 231,784.04

4 Petty Cash 0.00

Total Cash & Bank Balances 415,696.03

Other Cash & Bank Balances 0.00

Appendix 1 
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Fair Oak & Horton Heath Parish Council

Current Account

12:43

04/09/2025Date:

Time: Cashbook 1

Page: 58

User: J.CAHILL

For Month No: 5

Receipt Ref

Receipts for Month

Name of Payer £ Amnt Received £ VAT£ Debtors Centre

Nominal Ledger Analysis

Balance Brought Fwd :       145,919.26 145,919.26

5

Transaction DetailA/c £ Amount

01/08/2025 46.02Banked:

tennis 46.02 46.021550 100 tennis

04/08/2025 55.38Banked:

tennis 55.38 55.381550 100 tennis

04/08/2025 115.00Banked:

Mrs J 115.00 115.001200 250 Hall hire

05/08/2025 200.00Banked:

Mrs S 200.00 33.33 166.671200 230 Hall hire

05/08/2025 81.00Banked:

Mrs E 81.00 13.50 67.501200 230 Hall hire

07/08/2025 37.44Banked:

tennis 37.44 37.441550 100 tennis

12/08/2025 55.38Banked:

tennis 55.38 55.381550 100 tennis

12/08/2025 68.00Banked:

Sales Recpts Page 789 68.00 68.00 100 Sales Recpts Page 789

12/08/2025 153.00Banked:

Sales Recpts Page 790 153.00 153.00 100 Sales Recpts Page 790

12/08/2025 326.00Banked:

Sales Recpts Page 791 326.00 326.00 100 Sales Recpts Page 791

12/08/2025 120.00Banked:

Sales Recpts Page 792 120.00 120.00 100 Sales Recpts Page 792

12/08/2025 585.00Banked:

Mrs S 585.00 97.50 487.501200 230 Hall hire

12/08/2025 170.00Banked:

Sales Recpts Page 793 170.00 170.00 100 Sales Recpts Page 793

12/08/2025 270.00Banked:

Fair Oak Karate 270.00 45.00 225.001200 230 Hall hire

12/08/2025 80.00Banked:

Mrs S 80.00 13.33 66.671200 230 Hall hire

13/08/2025 58.00Banked:

Mrs L 58.00 58.001200 250 Hall hire

13/08/2025 37.05Banked:

Mrs R 37.05 37.051200 250 Hall hire

14/08/2025 18.72Banked:

tennis 18.72 18.721550 100 tennis

14/08/2025 255.00Banked:

Continued on Page 59
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Fair Oak & Horton Heath Parish Council

Current Account

12:43

04/09/2025Date:

Time: Cashbook 1

Page: 59

User: J.CAHILL

For Month No: 5

Receipt Ref

Receipts for Month

Name of Payer £ Amnt Received £ VAT£ Debtors Centre

Nominal Ledger Analysis5

Transaction DetailA/c £ Amount

Sales Recpts Page 794 255.00 255.00 100 Sales Recpts Page 794

14/08/2025 72.00Banked:

1st fair oak 72.00 72.001200 250 Hall hire

20/08/2025 80.50Banked:

Mr E 80.50 13.42 67.081200 230 Hall hire

21/08/2025 60.00Banked:

Sales Recpts Page 795 60.00 60.00 100 Sales Recpts Page 795

21/08/2025 9.36Banked:

tennis 9.36 9.361550 100 tennis

21/08/2025 9.36Banked:

tennis 9.36 9.361550 100 tennis

22/08/2025 350.00Banked:

Mrs L 350.00 350.001200 250 Hall hire

26/08/2025 225.00Banked:

Mr M 225.00 225.001200 250 Hall hire

27/08/2025 430.00Banked:

Mr B 430.00 71.67 358.331200 230 Hall hire

28/08/2025 108.00Banked:

Mrs L 108.00 18.00 90.001200 230 Hall hire

29/08/2025 1,088.00Banked:

Sales Recpts Page 796 1,088.00 1,088.00 100 Sales Recpts Page 796

29/08/2025 ­9.36Banked:

correction ­9.36 ­9.361550 100 correction

29/08/2025 9.36Banked:

tennis 9.36 9.361550 100 tennis

31/08/2025 34.00Banked:

Mrs F 34.00 34.001200 250 Hall Hire

5,197.21

Cashbook Totals 151,116.47 305.75

Total Receipts for Month

148,570.72

2,651.46305.752,240.00

2,240.00

Continued on Page 60
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Fair Oak & Horton Heath Parish Council

Current Account

12:43

04/09/2025Date:

Time: Cashbook 1

Page: 60

User: J.CAHILL

For Month No: 5

Payments for Month

Date Payee Name Reference £ VAT£ Creditors A/c

Nominal Ledger Analysis5

£ Total Amnt Transaction DetailCentre £ Amount

01/08/2025 corporate finance DD 138.00 23.00 115.004090 110 copier rental

01/08/2025 tv licence DD 174.50 29.08 145.424990 110 tv licence

01/08/2025 British Gas DD 87.36 14.56 72.804400 150 Gas ­ PO

01/08/2025 Screwfix DD 56.73 9.46 47.274540 290 materials

01/08/2025 Mr F BILL 150.00 150.004875 600 bubbles ­ teddy bear 
event

01/08/2025 CWM AGGREGATES 878 45.60 45.60 500 gravel

01/08/2025 DAN IRESON PLUMBING 879 546.00 546.00 500 Leak repair

01/08/2025 EBC 880 217.80 217.80 500 Trade recycle

01/08/2025 GREEN IMAG 881 241.14 241.14 500 Sailflag and pole

01/08/2025 Travis perkins 882 126.06 126.06 500 alloy tower hire ­ light 
repai

01/08/2025 ACELIFTAWAY 112218 119.57 119.57 500 allotment toilets

01/08/2025 CARTERS OF SWANWICK 112219 1,308.77 1,308.77 500 Deck Belt

01/08/2025 DYNAMIKA UK 112220 1,344.00 1,344.00 500 water samples

01/08/2025 FIRECARE &SECURITY 112221 268.80 268.80 500 Replace batteries fire 
system

01/08/2025 GALLAGHER 112222 3,208.82 3,208.82 500 Non fleet motor 
insurance

01/08/2025 SOURCE SUPPLIES 112223 108.00 108.00 500 cleaning materials

01/08/2025 TRUEGREEN 112224 414.00 414.00 500 weed spraying

01/08/2025 payroll BILL ­960.00 ­960.004000 110 corection ­ duplicate 
entry

04/08/2025 BT DD 11.46 1.91 9.554120 110 Tel and broadband

04/08/2025 BT DD 111.46 18.58 92.884120 240 Tel and broadband

04/08/2025 BT DD ­111.46 ­18.58 ­92.884120 240 Correction

04/08/2025 BT DD 11.46 1.91 9.554120 240 tel and broadband

05/08/2025 Mrs G BILL 960.00 960.004000 110 Payroll

06/08/2025 HMRC BILL 6,499.39 6,499.394000 110 PAYE

06/08/2025 Hampshire pensions BILL 6,417.39 6,417.394010 110  pensions

06/08/2025 wix VISA 26.28 4.38 21.904540 290 materials

07/08/2025 allstar DD 330.83 55.14 275.694305 210 Fuel

07/08/2025 Arco BILL 332.24 55.37 276.874110 110 Clothing

07/08/2025 lidel BILL 37.42 37.425006 900 pantry

317 0 ­37.42 pantry

6000 900 37.42 pantry

08/08/2025 Peninsula DD 26.46 4.41 22.054030 110 employer EAP

08/08/2025 Scottish water DD 35.59 35.594410 230 water

08/08/2025 Paul Freeman BILL 600.00 100.00 500.004830 550 Treework

11/08/2025 amazon VISA 69.27 69.274875 600 Event materials

12/08/2025 octopus DD 115.83 19.30 96.534405 150 elec ­ PO

12/08/2025 Octopus DD 94.46 15.74 78.724405 230 elec ­ woodlands

12/08/2025 amazon VISA 143.94 23.99 119.954540 290 Materials

13/08/2025 amazon VISA 29.90 29.904540 290 Materials

13/08/2025 lidel VISA 16.58 16.585006 900 Pantry spend

317 0 ­16.58 Pantry spend

6000 900 16.58 Pantry spend

13/08/2025 Upergy VISA 45.00 7.50 37.504540 290 materials

15/08/2025 sage payroll DD 40.80 6.80 34.004132 110 sage payroll

15/08/2025 payroll BILL 17,793.97 17,793.974000 110 payroll

15/08/2025 payroll BILL 2,354.97 2,354.974000 110 payroll

Continued on Page 61
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Fair Oak & Horton Heath Parish Council

Current Account

12:43

04/09/2025Date:

Time: Cashbook 1

Page: 61

User: J.CAHILL

For Month No: 5

Payments for Month

Date Payee Name Reference £ VAT£ Creditors A/c

Nominal Ledger Analysis5

£ Total Amnt Transaction DetailCentre £ Amount

316 0 ­2,354.97 payroll

6000 110 2,354.97 payroll

18/08/2025 BT DD 58.92 9.82 49.104120 250 tel and broadband

18/08/2025 Peninsula DD 423.22 70.54 352.684030 110 advice

18/08/2025 Paul Freeman BILL 3,240.00 540.00 2,700.004821 550 Treework ­ white tree 
close

18/08/2025 lidel VISA 5.25 5.255006 900 Pantry shop

317 0 ­5.25 Pantry shop

6000 900 5.25 Pantry shop

18/08/2025 canva VISA 23.59 3.93 19.664132 110 canva

18/08/2025 adobe VISA 16.64 2.77 13.874132 110 adobe

20/08/2025 section 123 BILL 655.50 109.25 546.254635 310 security

20/08/2025 Nestbox Ltd VISA 80.20 13.37 66.835006 900 Doornouse boxes

317 0 ­66.83 Doornouse boxes

6000 900 66.83 Doornouse boxes

21/08/2025 bank charges CHG 8.06 8.064095 110 bank charges

21/08/2025 amazon VISA 20.24 20.244540 290 materials

21/08/2025 aldi VISA 40.07 40.075006 900 Pantry

26/08/2025 acol cleaning BILL 2,074.80 345.80 1,729.004440 110 contract cleaning

26/08/2025 BT DD 152.76 25.46 127.304120 110 tel and broadband

26/08/2025 BT DD 473.40 78.90 394.504120 110 Internet services

26/08/2025 Peninsula DD 354.00 59.00 295.004070 110 Employer support

26/08/2025 SSE DD 163.95 27.32 136.634405 230 electricity

27/08/2025 British Gas BILL 223.72 37.29 186.434400 150 gas PO

28/08/2025 Scottish water DD 9.00 9.004410 510 water ­ cemetery

28/08/2025 scottish water DD 12.00 12.004410 500 water

28/08/2025 scottish water DD 239.00 239.004410 150 water PO

28/08/2025 ALDI VISA 51.72 51.725006 900 Pantry

317 0 ­51.72 Pantry

6000 900 51.72 Pantry

29/08/2025 hosted DD 1,310.02 218.34 1,091.684133 110 365, back up,

29/08/2025 aglicio DD 59.54 9.92 49.624085 110 printer consumables

53,283.99 43,411.17

Balance Carried Fwd 97,832.48

1,924.26

Total Payments for Month

151,116.47Cashbook Totals

1,924.267,948.56

7,948.56 141,243.65
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Invoices Due for Payment by 30 September 2025

For Creditors Pay by Electronic Payment

04/09/2025

12:44

Page 1Fair Oak & Horton Heath Parish Council

Invoice 
Date Invoice No. Ref No. Invoice Detail Amount Due

Discount

Date Due Amount due

Net

To ClaimAuthorise Ref

ACELIFTAWAY    [ACE001]

31/08/2025 112763 119.5728/09/2025allotments toilets 119.57

119.57 0.00Total of Invoices Due (ACE001) 119.57

binder loams   [BIND]

11/08/2025 36767 1,024.2322/09/2025Ongar Loam 1,024.23

1,024.23 0.00Total of Invoices Due (BIND) 1,024.23

CIA FIRECARE AND SECURITY    [CIA]

31/08/2025 958 859.2018/09/2025smart access 859.20

859.20 0.00Total of Invoices Due (CIA) 859.20

Conserve Hygiene Solutions    [CONSE]

18/08/2025 2570 1,005.6022/09/2025sanitary disposal units 1,005.60

1,005.60 0.00Total of Invoices Due (CONSE) 1,005.60

DIALOGUE MATTERS    [DIALOGUE M]

27/08/2025 121402 5,224.7918/09/2025Play strategy ­project manag 5,224.79

5,224.79 0.00Total of Invoices Due (DIALOGUE M) 5,224.79

FAIR SHARE

31/08/2025 247 103.5617/09/2025fair share membership fee 103.56

103.56 0.00Total of Invoices Due (FAIR SHARE) 103.56

FIRECARE &SECURITY    [FIREC]

28/08/2025 29383 194.4011/09/2025fire detection and alarm 194.40

28/08/2025 29387 170.4025/09/2025annaul Maintance fire detecti 170.40

364.80 0.00Total of Invoices Due (FIREC) 364.80

GALLAGHER   [GALLAG]

31/08/2025 8868 18,034.5311/09/2025annaul Insurance 18,034.53

18,034.53 0.00Total of Invoices Due (GALLAG) 18,034.53

HCC

28/08/2025 7643 418.3218/09/2025refuse sacks 418.32

418.32 0.00Total of Invoices Due (HCC) 418.32

PRINTWASTE
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Invoices Due for Payment by 30 September 2025

For Creditors Pay by Electronic Payment

04/09/2025

12:44

Page 2Fair Oak & Horton Heath Parish Council

Invoice 
Date Invoice No. Ref No. Invoice Detail Amount Due

Discount

Date Due Amount due

Net

To ClaimAuthorise Ref

01/08/2025 976 78.1229/08/2025waste collection 78.12

78.12 0.00Total of Invoices Due (PRINTWASTE) 78.12

SMART MARKETING    [SMAR001]

01/08/2025 4321 78.0030/08/2025marketing support 78.00

78.00 0.00Total of Invoices Due (SMAR001) 78.00

SOURCE SUPPLIES    [SOUR001]

14/08/2025 8442 141.1811/09/2025cleaning materials 141.18

141.18 0.00Total of Invoices Due (SOUR001) 141.18

Travis perkins   [TRAV]

12/08/2025 62570 68.1616/09/2025disc cutters 68.16

68.16 0.00Total of Invoices Due (TRAV) 68.16

TRUEGREEN

08/08/2025 0046 342.0018/09/2025weed spraying 342.00

11/08/2025 0047 288.0022/09/2025weed spraying 288.00

630.00 0.00Total of Invoices Due (TRUEGREEN) 630.00

TUDOR

06/08/2025 263 120.0030/09/2025Strimmer safety 120.00

120.00 0.00Total of Invoices Due (TUDOR) 120.00

wildwood machinery    [WILDWOOD]

09/08/2025 54003 104.4019/09/2025Labour and parts for Machiner 104.40

104.40 0.00Total of Invoices Due (WILDWOOD) 104.40

Total of Invoices Due (Creditors) 28,374.46 0.00 28,374.46

28,374.46TOTAL OF INVOICES DUE (ALL LEDGERS) 0.00 28,374.46
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FULL COUNCIL 15 SEPTEMBER 2025 
COUNCIL INSURANCE PROVISION 

1. RECOMMENDATIONS

1.1 That Hiscox be appointed as the Council’s insurers for the period 1 October 2025 – 30 
September 2026; and 

1.2 That the renewal cost of insurance for 1 October 2025 – 30 September 2026 of 
£18,034.53 be agreed as shown in Renewal.  (Appendix 1) 

2. BACKGROUND

2.1 Council agrees that to ensure rate stability, that it enter into a 3-year binding Long 
Term Agreement (LTA) with Hiscox Insurance Company Limited.  The expiration date 
of this LTA 30/09/2028. 

2.2 The Long-Term Agreement with Hiscox Insurance Company Limited ensures that the 
annual premium will remain the same except in the following circumstances: 

• Changes made to the material facts of the policy by the Council; or

• There was an increase or decrease of sums insured for assets covered against

loss or damage; or;

• An annual inflationary increase (index linking) is applied to the sums insured for

the assets covered against loss or damage; or

• The Government imposed a higher rate of Insurance Premium Tax (IPT).

2.3 Although we are agreeing the policy based on our current requirements, when asset 
transfers are complete, it will be likely that the insurance requirements will increase. As 
precaution we will inflate the budget provision for insurance accordingly. 

2.4 Once asset transfers are complete these will be included and the insurance premium 
adjusted for the rest of the term. 

3. CORE INSURANCE COVER

3.1. Hiscox Insurance Company Limited insurance policy provides the following core cover: 

• Public Liability
• Employers’ Liability
• Hirers’ Indemnity
• Officials’ Indemnity
• Libel & Slander
• Fidelity Guarantee

• Personal Accident
• Property Cover
• Revenue Loss
• Legal Expenses
• Defibrillators & Cabinets

4. FINANCIAL IMPLICATIONS

4.1. The cost of the renewal for the period 1 October – 30 September 2026 is £18,979.76. 

4.2. An inflated figure will be added to allow for the provision of asset transfers received. 

C 
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5. CRIME AND DISORDER / EQUALITY AND DIVERSITY/ENVIRONMENTAL 
IMPLICATIONS 

6.1. There are no Crime & Disorder, Equality & Diversity or Environmental implications 
arising directly from this report. 

6. CONCLUSION 

7.1. The Council is legally required to have the appropriate level of insurance to cover its 
assets, risks and liabilities. 

For Further Information Please Contact: 

Jo Cahill, Finance Officer 
E-mail: finance@fairoak-pc.gov.uk 

Or 

Michelle Leadbitter-Allen, Deputy Executive Officer 
E-mail: michelle.allen@fairoak-pc.gov.uk 
 

26

mailto:finance@fairoak-pc.gov.uk
mailto:michelle.allen@fairoak-pc.gov.uk
mailto:michelle.allen@fairoak-pc.gov.uk


 

Blenheim House 
1-2 Bridge Street
Guildford
Surrey
GU1 4RY

  

 Tel: 01483 462 860 

 www.ajg.com/uk

Page 1 

Arthur J. Gallagher Insurance Brokers Limited is authorised and 
regulated by the Financial Conduct Authority. Registered Office: 
Spectrum Building, 55, Blythswood Street, Glasgow, G2 7AT. 
Registered in Scotland. Company Number: SC108909. 

Private & Confidential 

Mrs Jo Cahill 
Fair Oak & Horton Heath Parish Council 
2 Knowle Park Lane 
Fair Oak 
Eastleigh 
SO50 7GL 
United Kingdom 

2nd September 2025 

Dear Jo, 

Insurance Policy: AJG Community Schemes  
Client Name: Fair Oak & Horton Heath Parish Council 
Client Reference Number: 1093827 
Effective Date: 01/10/2025 
Blenheim H ouse 

1-2 Bridge Street
Guildfor d

Surrey

GU1 4R Y01483 462 860www .ajg.com/uk

Further to our recent renewal letter and any subsequent discussions, we are delighted that you have 

chosen to renew your business through Gallagher. 

In accordance with your instructions, or where we advised you that we have automatically renewed, 

we have placed your insurances with the insurers shown below. 

Policy Insurer Premium 
Insurance 
Premium 
Tax 

Administration 
Fee(s) 

Total Due 

AJG Community 
Schemes 

Hiscox Insurance 
Company Limited 

£16,035.29 £1,924.24 £75.00 £18,034.53 

Total £16,035.29 £1,924.24 £75.00 £18,034.53 

Significant Terms, Conditions, Warranties, Exclusions and Subjectivities 

Your policy documents will record what is insured and against what Insured Perils (risks) apply, 
along with details of any Warranties which sets out those things which you must make sure happen 
or have in place at all times. Your cover may be subject to Exclusions and Endorsements, which set 
out additional Policy Terms which are particularly important. Please also consider any Conditions 
with which you have to comply in order for your cover to be valid and for you to make a claim. 

It is important that you read and make sure that you understand the full extent of the cover 
that is provided by your insurance policy. The policy wording should be read in conjunction with 
your policy schedule. Please read these carefully as they may have an impact on the validity of your 
cover and/or your ability to make recovery for any claims made.  

If there are any areas of the policy which you are concerned about or do not understand, or where 
you are unable to comply, then please contact us to discuss in further detail. It may be possible, albeit 
at higher cost, to obtain wider or less restrictive cover. 

The attached insurer schedule details the following endorsements applicable to your policy. 

Appendix 1
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Play Strategy Progress To receive an update on the development of the strategy Report Cllr Bird/CEO

Martyns Law To consider a policy Report Operations Manager/DEO

Play Strategy To agree Play Strategy Report Cllr Bird/CEO

Health and Safety Policy To review the current document Report DEO/Operations Manager 

Publication Scheme To review the current Document Report DEO

Community Engagement Strategy To agree a strategy Report Community Engagement Officer 
(CEO)

Corporate Social Responsibility 
Policy/Sustainability Policy To review the current document Report Deputy Clerk

Sustainable Procurement Strategy To agree sustainable procurement strategy  Report DEO/Finance Officer

Corporate Action Plan : 2026 - 2029 To agree development of a new Corporate Action Plan 2026-2029 Report Exec Officer/DEO

Use of AI policy To implement a new policy for use of AI Report DEO 

IT Policy To consider a policy Report DEO

Data Protection Policy To review the current document Report Deputy Exec Officer (DEO)

Children & Vulnerable Adult Protection Policy To review the current document Report Deputy Exec Officer  (DEO)

Development of New Cemetery To commence project planning for the development of the new cemetery Report Exec Officer/Operations 
Manager 

Green Flag Award Status for KP & NCP To consider steps needed to achieve GF award status at KP Report Exec  Officer/Operations 
Manager

Community orchard(s) To discuss the progress of orchard sites Report Clerk/CDO

UNALLOCATED

SEPTEMBER 25

OCTOBER 25

NOVEMBER 25

DECEMBER 25

E
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Emergency  Resilience Plan To review the Current document Report Exec Officer/DEO

Tree Policy To review the tree policy & include policy on use of mulch Report Exec Officer/CDO

Heritage Plaque Policy To consider a policy Report Exec Officer/DEO

Minor refurishment works to Pavilion To consider joint works with the Club to undertake refurbishment works at the 
Pavilion Report Operations Manager

Business Continuity Strategy To consider a business continutiy strategy Report Exec Officer

Cricket Club Success Overview  Harry from EBC and Tony Oxley FOCC review outcomes Presentation External
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