
From: Council Audits <councilaudits@bdo.co.uk> 

Sent: Monday, September 25, 2023 3:04 PM 

To: Jo Cahill <finance@fairoak-pc.gov.uk> 

Subject: Fair Oak and Horton Heath Parish Council - Conclusion of annual review 2022-23 (Invoice to follow) 

CAUTION: This email originated from outside of the organization. Do not click links or open attachments unless you recognize 

the sender and know the content is safe. 

Dear Ms Cahill 

We have completed our review of the Annual Governance and Accountability Return (AGAR) for Fair Oak and 
Horton Heath Parish Council for the year ended 31 March 2023. 

Please find attached the following documents: 

• A copy of sections 1 and 2 of the AGAR on which our report is based along with our external auditor report
and certificate (Section 3 of the AGAR form 3).

• Notice of conclusion template
• Fee note (To follow)

The external auditor report and certificate details any matters arising from the review. The smaller authority 
must consider these matters and decide what, if any, action is required. 

Action you are required to take at the conclusion of the review 
The Accounts and Audit Regulations 2015 (SI 2015/234) set out what you must do at the conclusion of the 
review. In summary, you are required to: 

Fee 

• Prepare a "Notice of conclusion of audit" which details the rights of inspection, in line with the statutory
requirements. Attached is word template for you to use.

• Publish the Notice of conclusion along with the certified AGAR (sections 1, 2 and 3) before 30 September
which must include publication on the smaller authority's website.

• Keep copies of the AGAR available for purchase by any person on payment of a reasonable sum.
• Ensure that sections 1, 2 and 3 of the published AGAR remain available for public access for a period of not

less than 5 years from the date of publication.

Our fee note will follow in due course, to avoid any delay in issuing your completed AGAR. 
Attached is our fee note, which is in accordance with the fee scales set by Smaller Authorities' Audit Appointments 
Limited (SAAA) which can be found at https: / /www.saaa.co.uk/audit-fees/ . Please arrange for payment within 14 
days. The invoice details how to make payment via Bank transfer or by cheque. 

• If paying by BACS, please quote your invoice number.
• If paying by cheque, please send with a copy of your invoice to BDO LLP, Central Finance Team, 2 City

Place, Beehive Ring Road, Gatwick, West Sussex, RH6 0PA. Please do not send cheques to the
Southampton office.

Please note a statement will be issued after 7 days from the date of invoice. This is just a reminder. 

Feedback on 2022/23 
We would also be grateful if you could spend a couple of minutes completing our feedback questionnaire. Below is 
a link, it is anonymous but the last question gives you the opportunity to provide your name and council if you 
would like us to contact you regarding any of your responses. 

https: / /forms.office.com/e/ dfeylisbPu 

Timetable for 2023/24 
We will contact you next year towards the end of March with regards the 2023-24 documentation. 
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If you have any questions please do not hesitate to contact us. 

Kind regards 
Louise 

LOUISE CAPLEN 
Resource Manager/ Business Assurance 
+44 (0)23 8088 1911 (DDI)
+44 (0)23 8088 1701 (Fax)
07812 464303 (Mobile)
62 1911 (Ext)
louise.caolen@bdo.co.uk
For and on behalf of BDO LLP
Arcadia House
Maritime Walk
Ocean Village
Southampton
5014 3TL
UNITED KINGDOM 

+44 (0)23 8088 1737
www.bdo.co.uk

Follow us on Twitter, Linkedln and lnstagram. Find out more about us. 

BD0 LLP, a UK limited liability partnership registered in England and Wales under number 0005127, is a member of BD0 International Limited, a UK company 

limited by guarantee, and forms part of the international BD0 network of independent member firms. A list of members' names is open to inspection at our 

registered office, 55 Baker Street, London W1 U 7EU. BD0 LLP is authorised and regulated by the Financial Conduct Authority to conduct investment business. BD0 is 

the brand name for the BD0 network and for each of the BD0 Member Firms. This email (including any attachments) is confidential, protected by copyright and may 

be privileged. It is for the exclusive use of the intended recipient(s). If you have received it in error, please notify the sender immediately by emailing a response 

before deleting the email completely from your computer, and note that any storage, copying or dissemination is prohibited. Where the content of this email is 

personal or otherwise unconnected with the firm or our clients· business, we accept no responsibility or liability for such content. We accept no responsibility for 

viruses that we may have unintentionally transmitted to you within this email and you should check for viruses before opening any attachment. Those 

communicating with us by email will be deemed to have consented to us intercepting and monitoring those communications. Read our privacy statement for more 

information. 

Accountants and Business Advisers© 2023 BD0 LLP. All rights reserved. 
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Section 1 - Annual Governance Statement 2022/23 

We acknowledge as the members of: 

Fair Oak and Horton Heath Parish Council 

our responsibility for ensuring that there is a sound system of internal control, including arrangements for 
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with 
respect to the Accounting Statements for the year ended 31 March 2023, that: 

1. We have put in place arrangements for effective financial 
management during the year, and for the preparation of 
lhe accounting slalements. 

2. We maintained an adequate system of internal control 
including measures designed to prevent and detect fraud 
and corruption and reviewed its effectiveness. 

3. We took all reasonable steps to assure ourselves 
that there are no matters of actual or potential 
non-compliance with laws, regulations and Proper 
Practices lhal could have a significant financial effect 
on the ability of this authority to comluct its 
business or manage its finances. 

4. We provided proper opportunity during the year for 
the exercise of electors· rights in accordance with the 
requirements of the Accounts and Audit Regulations. 

5. We carrie::I out an assessment of the risks facing this 
authority and look appropriate steps lo manage those 
risks, including the introduction of internal controls ana/or 
external insurance cover where required. 

6. We maintained throughout the year an adequate and 
effective system of internal audit cf the accounting 
records and control systems. 

7. We look appropriate action on all matters raised 
in reports from internal and e)(ternal audit. 

8. We considered whether any litigation, riab!lilies or 
commitments, events or transactions, occurring either 
during or after the year-end, have a financial impact on 
this authority and. where appropriate, have included them 
in the accaunting statements. 

9. (For local councils only) Trust funds including 
charitable. In our capacity as the sole managing 
trustee we discharged our accountability 
responsibilities for the fund(s)/assets, including 
financial reporting and, if required, independent 
examination or audit. 
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prepared its accounting statements in accordance 
with the Accounts and Audit Regulations. 

made proper arrangements and accepted responsibility 
for safeguarding the public money and resources in 
its charge. 

has only done what ii has Che legal power lo do and has 
complied with Proper Practices in doing so. 

during the year gave all persons interested the opportunity to 
inspect and ask questions about this authority·s ar;counts. 

considered and dor;umented the financial and other risks it 
far;es and dealt with them properly. 

arranged for a competent person, independent of the financial 
controls and procedures, to give an objective view on whether 
internal r;onlro/s meet the needs of this smaller authority. 

responded lo matter.; brought to its attention by internal and 
external audit. 

disclosed everything it should have about its business activity 
during /he year including events taking place E;fter the year 
end if relevant. 

has met all of its responsibilities where, as a body 
corporate, it is a sole managing trustee of a local 
trust or trusts. 

*Please provide explanations to the external auditor on a separate sheet for each 'No' response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual
Governance Statement.

This Annual Governance Statement was approved at a 
meeting of the authority on: 

and recorded as minute reference: 

https://www .fairoak-pc.gov .uk/ 

Signed by the Chairman and Clerk of the meeting where 
approval was given: 

Chairman 

Clerk 
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Section 2 -Accounting Statements 2022/23 for 

1. Balances brought
forward 

2. ( +) Precept or Rates and 
Levies 

3. (+)Total other receipts

4. (-) Staff costs 

5. (-) Loan interest/capital
repayments

6. (-) All other payments

7. (=) Balances carried
forward 

8. Total value of cash and 
short term investments

9. Total fixed assets plus
long term investments 
and assets

10. Total borrowings

11a. Disclosure note re Trust funds 
(including charitable) 

11b. Disclosure note re Trust funds 
(including charitable) 

Date 

Fair Oak and Horton Heath Parish Council

719,038

432,417 

299,324 

285,743 

0

448,342 

716,694 

711,573 

2,101,725 

0 

Total balances and reserves at the beginning of the year

716,694 as recorded in the financial records. Value must agree to 
Box 7 of previous year.

Total amount of precept (or for IDBs rates and levies) 

469,918 received or receivable in the year. Exclude any grants 
received. 

Total income or receipts as recorded in /he cashbook less

926,349 the precept or rates/levies received (line 2). Include any 
grants received. 

Total expenditure or payments made to and on behalf 

375,117 
of all employees. Include gross salaries and wages,
employers NI contributions, employers pension 
contributions, gratuities and severance payments. 

Total expenditure or payments of capital and interest 

0 made during the year on the authority's borrowings (if any). 

Total expenditure or payments as recorded in the cash-
683,109 book less staff costs (line 4) and loan interest/capital 

repayments {line 5). 

1,054,735 
Total balances and reserves at the end of the year. Must
equal (1+2+3) - (4+5+6). 

The sum of all current and deposit bank accounts, cash 
1,040,689 holdings and short term investments held as at 31 March -

To agree with bank reconciliation. 

The value of all the property the authority owns - it is made 

2,214,528 up of all its fixed assets and Jong term investments as at
31 March. 

The outstanding capital balance as at 31 March of all loans
0 from third parties (including PWLB). 

The Council, as a body corporate, acts as sole trustee and 
is responsible for managing Trust funds or assets 

The figures in the accounting statements above do not 
include any Trust transactions. 

I confirm that these Accounting Statements were 
approved by this authority on this date: 

it ot .zo.23 

as recorded in minute reference: 

\ °'\ c....

Signed by Chairman of the meeting where the Accounting 
Statements were approved 

�
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Section 3 - External Auditor's Report and Certificate 2022/23 

In respect of Fair Oak and Horton Heath Parish Council 

1 Respective responsibilities of the auditor and the authority 
Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A limited 
assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with International 
Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an audit would. 
The UK Government has determined that a lower level of assurance than that provided by a full statutory audit is appropriate 
for those local public bodies with the lowest levels of spending. 

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and 
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the 
Comptroller and Auditor General. AGN 02 is available from the NAO website -
https://www.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ . 

This authority is responsible for ensuring that its financial management is adequate and effective and that it has 
a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in 
accordance with Proper Practices which: 

• summarises the accounting records for the year ended 31 March 2023; and
• confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor's limited assurance opinion 2022/23 
Except for the matters reported below on the basls of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in 
our opinion the information in Sections 1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices 
and no other matters have come to our attention giving cause for concern that relevant legislation and regulatory requirements have not been 
met. 

Pher matters not affecting our opinion which we draw to the attention of the authority: 

We note that the smaller authority did not comply with Regulation 15 of the Accounts and Audit Regulations 2015 as it failed to make 
proper provision during the year 2023/24 for the exercise of public rights, since the period for the exercise of public rights was less than 
30 consecutive working days in length. As a result, the smaller authority must answer 'No' to Assertion 4 of the Annual Governance 
Statement for 2023/24 and ensure that it makes proper provision for the exercise of public rights during 2024/25 

3 External auditor certificate 2022/23 
We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and 
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for 
the year ended 31 March 2023. 

External Auditor Name 

BOO LLP Southampton 

23 September 2023 
External Auditor Signature Date 
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